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Delivery Terms - Free to Destination location unless specified otherwise. Validity of offer - 120 days from the initial or extended Due Date for submission

of Tender whichever is later unless specified otherwise. Liquidated Damages/Price Reduction clause accepted unless specified otherwise.

 
In case bidder does not deviate from the standard offer validity in on line deviation form, bidâ€™s offer validity shall be considered as mentioned above.

 
In case a Revised priced bid is initiated for this tender, at a later date (eg Technical evaluation stage etc), it shall be incumbent upon the bidder to submit

revised bids for the specified items/entire tender. In the absence of revised bids rom the bidder within specified time period, the original bid submitted by

the bidder shall not be considered for evaluation.

 
HPCL reserves the right to reveal the contents of the bid documents submitted by the vendor during the witness bid opening process as per prevailing

policy of the corporation.

 
Please quote all the taxes, if applicable, only in percentage terms and not in Per unit(Amount) basis. The Per unit option is provided only to quote for

extras like Loading charges, packing charges, TPI charges etc. In case, it is found that you have quoted taxes in amount basis, your bid may be liable for

rejection.

 Tender No. : 16000157-HD-14001 Tender Published On : 07-Mar-2017 20:40

Basic Information Of Tender
Title BrakeFluidOutSourceEx-Khalapur

Description Manufacturing, packing and supply of Heavy duty Brake Fluid (HDBF) DOT 3 and DOT 4 in small packs and in
Drums to HPCL Khalapur Warehouse, Mumbai

Tender Type Public

Tender Scope Domestic

Bid Type Two Bid

Evaluation Criteria Overall L1 for all items

Tender Due Date & Time 30-Mar-2017 15:00

Reverse Auction Applicable Yes

Pre Bid Conference Start Date & Time 20-Mar-2017 11:00

Pre Bid Conference End Date & Time 20-Mar-2017 12:30

Queries Start Date & Time 08-Mar-2017 09:00

Quries End Date & Time 23-Mar-2017 15:00

Un Priced Bid Open Date & Time 30-Mar-2017 15:10

Purchase Deptt. Purchase Department - HB Direct Sales

Fax No. 22671077

Office Address                                         ,                                        ,                                        ,                                        ,
,            ,                         ,   ,    ,

TF/EMD Drop Box Address in the tender box for Direct Sales at Hindustan Petroleum Corp. Ltd., Ground Floor, Hindustan Bhawan, 8, S. V.
Marg, Ballard Estate, Mumbai 400 001

Tender Description HINDUSTAN PETROLEUM CORPORATION LIMITED (HPCL), a fortune 500 Oil Company, is engaged in the
business of refining and marketing of petroleum products in India and abroad. We manufacture and market HP-
LUBES brand of Lubricants and enjoy sizable market share in India. We have four Lubricant manufacturing plants at
Mumbai, Kolkata, Chennai and Silvassa.HINDUSTAN PETROLEUM CORPORATION LIMITED (HPCL), a public
sector enterprise, invite your most competitive Electronic digitally signed and sealed (encrypted) e-tenders under
Two Bid system online only for Manufacturing, packing and supply Heavy duty Brake Fluid (HDBF)  DOT 3 and DOT
4  in various packages or drums to HPCL Khalapur Warehouse, Mumbai. HPCL reserves the Right to carry out
Online Reverse Auction with Techno-Commercially accepted bidders for determining the lowest bidder for the
requirements mentioned in this tender enquiry.IF EMD (ORIGINAL BG) IS NOT SUBMITTED ON OR BEFORE
TENDER DUE DATE AND TIME IN PHYSICAL FORM IN THE TENDER BOX FOR DIRECT SALES AT HPCL,
GROUND FLOOR, HINDUSTAN BHAWAN, 8, S. V. MARG, BALLARD ESTATE, MUMBAI 400 001  OR EMD BY
INTERNET BANKING IS NOT SUCCESSFULLY SUBMITTED ONLINE AT OUR E-PROC SITE FOR THE TENDER
OR NOTARIZED MSE CERTIFICATE (MICRO OR SMALL ENTERPRISE OR EMD EXEMPTION CERTIFICATE
FOR PUBLIC SECTOR ENTERPRISES IS NOT UPLOADED ONLINE AT OUR E-PROC SITE IN THE SPACE
PROVIDED FOR THE SAME BEFORE THE DUE DATE AND TIME, YOUR QUOTATION SHALL BE REJECTED.

Notice Inviting Tender

Currency Type Tender Fee EMD

INR 0.0 500000.0
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Reverse Auction – Terms & Conditions and Procedure 
 
 
HPCL proposes to conduct Reverse auction for the items or schedules or on overall basis as 
specified in the tender. Please go through the Terms & Conditions and Procedure given below 
and submit your acceptance to the same by signing and uploading this document along with 
unpriced bid. 
 
Terms & Conditions 
 

1. HPCL reserves the right to carryout ‘Online Reverse Auction’ with techno-commercially 
accepted bidders for determining the lowest bidder for the requirements mentioned in this 
tender enquiry. Reverse auction shall be conducted only when there are at least two or 
more “Techno-commercially” accepted vendors at Technical evaluation stage. 

 
2. Online reverse auction shall be conducted by HPCL on a specified date and time.  The 

vendors shall be participating in the reverse auction from their own offices / place of their 
choice. Internet connectivity shall have to be ensured by the bidders themselves. HPCL shall 
not be held responsible for local issues, such as loss of connectivity, Internet discontinuity, 
and discrepancy in browser which may result in non-display of latest bid in client PC. 

 
3. In extreme case of Server outage, network outage or failure of Internet connectivity, (or any 

other unforeseen conditions) from HPCL’s end, fax/ E-Mail communication shall have to be 
made immediately, to concerned purchase officer of HPCL. No such request shall be 
entertained beyond one hour of the RA closing time. To provide equal opportunity, HPCL may 
decide to extend the Reverse auction at their discretion, but not as the right of the bidder. 
The vendors participating in Reverse Auction process shall be kept on standby for 1 Hour after 
RA closing time. 

 
 
4. HPCL shall investigate the above matter and decision for extension of Reverse Auction shall be 

based on the merit of the issues pointed out and verified by HPCL and same shall be final and 
binding on the vendor. 

 
5. HPCL shall complete the investigation within two working days of receiving complaint from 

any of the vendor.  
 

6.  In case of decision to extend Reverse Auction, intimation mail may go out to all vendors 
within a day of investigation closure. Vendors shall generally be given intimation, a day in 
advance before extended Reverse Auction is commenced. The Reverse Auction shall 
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commence from the last saved decrement value and shall be open for period of original 
duration from commencement. 

 
 

7. Bidders have to confirm their willingness to participate in ‘Online Reverse Auction’ during 
their bid submission by ensuring compliance to the Terms & Conditions and Procedure 
specified herewith. Please note that non acceptance to participate in the Reverse Auction 
process will lead to rejection of the bid without any further evaluation. 

 
8. HPCL will pre-decide the commercial loading, if any, on the basis of the taxes & duties 

quoted by the bidder, and loading on account of commercial deviations, if any. The loading 
factors shall be displayed in the portal prior to the date scheduled for Reverse Auction 
Event.   

 
9. Bidders are requested to understand the impact of loading factors applied on their bids at 

the earliest, on getting intimation regarding same. In case of any objection to the applied 
loading factor same shall be brought to the notice of Purchase officer immediately. No 
further communication on this ground will be entertained after publishing of Reverse 
auction. 

 
10. As part of Reverse Auction process, the Start Bid price(Benchmark) shall be specified by 

HPCL on Reverse Auction Portal, which shall be the lowest of the price bids, as submitted by 
the bidders on the e-procurement portal i.e. ‘Bids opened for RA event’ and HPCL’s in-
house estimate. Please note that such priced bid opening shall be system driven and 
therefore bidder’s identity vis-à-vis quoted price shall be confidential.   

 
11. In case of overall evaluation tenders or schedule wise evaluation tender, the Reverse 

auction shall be conducted on the bottom line, net delivered cost. 
 

12. In case of tenders, which are evaluated on Schedule wise or Overall L1 basis, the individual 
item rates will get reduced on pro-rated basis as the decrements are effected during 
reverse auction event. 

 
13. During the Reverse auction event, the taxes which are quoted in percentage basis will get 

reduced proportionately as the RA progresses. However, Extras like Loading 
charges/packing charges/TPI which are quoted in per unit basis (amount terms) remains 
constant as the decrements are effected. 

 
14. Vendors shall ensure to quote the statutory taxes only in percentage basis and not in 

amount terms. In case of non-compliance to this clause, bids shall be liable for rejection. 
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15. System shall allow to conduct Reverse Auction on multi-currency tender/bidding. The 
exchange rate for converting the INR value to originally quoted currency (USD, EUR, GBP, 
JPY only) shall be the one which was prevailing on the date of unpriced bid opening in line 
with tender condition. In such cases the basic reverse Auction shall be carried out in INR 
currency only. However bidders having submitted bids in any of the four currencies – USD, 
EUR, GBP, JPY shall be able to view the basic rates ( in original currency basis conversion on 
the date of unpriced bid opening ) corresponding to contemplated decrement in the “show” 
screen. (Vendors may first check impact of decrement on item rates in original currency 
before submission of decrement during RA). 

 
 

16. Reverse auction shall be held for a period of 60 minutes and shall be automatically 
extended by a further period of 5 minutes in case of receipt of any bid during the last 5 
minutes of the auction period. This process shall continue until no bids are received in the 
last 5 minutes of the auction. Hence it may be noted that the reverse auction may continue 
beyond a period of 60 minutes. Thereafter reverse auction shall get automatically closed. 
This shall be an automated process. 

 
17. Order may be placed on the lowest bidder, emerging out of the reverse auction process and 

HPCL’s decision on award of contract shall be final and binding on all the bidders. 
 

18. HPCL reserves the right to further rationalize the prices with lowest bidder for reducing the 
price at any time before ordering.  

 
19. HPCL reserves the right to cancel the reverse auction after event is scheduled but before 

actual event taking place or after the reverse auction has completed in case of failure or any 
other reason. The reasons for cancellation shall be conveyed to all vendors. 

 
20. In cases where tender is required to be cancelled after opening of priced bid and 

identification of L1 vendor and wherein Reverse Auction was also part of tender, reasons 
for cancellation shall be conveyed to the L1 vendor. 

 
21. During Reverse Auction Process, if no bids are received within the scheduled/rescheduled 

date & specified time of the reverse auction, HPCL at its discretion can scrap the reverse 
auction and proceed with the opening of the Electronic priced bids submitted by the 
bidders. In such case HPCL shall display the bidder’s identity and original rates. 

 
22. The bid on the Reverse Auction Portal will be taken as an offer to sell. Bids once made, 

cannot be cancelled / withdrawn and the bidder shall be bound to sell the material/services 
at the final bid price, and as per the specifications mentioned in the tender. Should the 
bidder back out and not make the supplies as per the rates quoted or in case the material 
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supplied/services is not as per specifications mentioned in the tender, HPCL shall take 
appropriate action as per the terms & conditions mentioned in the tender. 

 
23. At the end of the Reverse Auction, HPCL will decide the successful bidder, basis the 

evaluation criteria specified in the tender. HPCL’s decision on award of Contract shall be 
final and binding on all the Bidders.  

 
24.  HPCL shall not have any liability to bidders for any interruption or delay in access to the 

reverse auction portal irrespective of the cause. 
 

25. The participation of vendors in the tendering process shall be construed as acceptance to 
the terms & conditions and procedure for the reverse auction. This compliance also shall be 
deemed as participation in Reverse auction. 

 
26. In case a bidder agrees for reverse auction in the un-priced bid but withdraws acceptance 

any time after tender due date & time, the EMD of such bidder may be forfeited along with 
rejection of offer at the sole discretion of HPCL. 

 
27. Once Auction is started, no communication from vendor shall be entertained unless it is of 

the nature of any serious issue in the Reverse Auction portal.   
 
 

28. The yellow color back ground on RA page of the portal indicates that the due date and time 
of respective Reverse Auction is over. RA shall be concluded after standby period is over 
and auto generated mail is received by vendor. 

 
29. The Bidder shall not involve himself or any of his representatives in Price manipulation of 

any kind directly or indirectly by communicating with other suppliers / bidders. 
 

30. The Bidder shall not divulge either his Bids or any other exclusive details of HPCL to any 
other party. 

 
31. HPCL’s decision on award of Contract shall be final and binding on all the Bidders. 

 
32. HPCL can decide to extend, reschedule or cancel any Auction. If any changes are made by 

HPCL after the first posting and the Bidder continues to access the site after the changes, it 
shall be presumed that the bidder has accepted the changes. 

 
33. HPCL will not be held responsible for consequential damages, including but not limited to 

systems problems, inability to use the system, loss of electronic information etc. 
 



   

 
 
 

Business Rules and Terms & Conditions of Reverse Auction 

Page 5 of 7 

HINDUSTAN PETROLEUM CORPORATION LIMITED 

Reverse Auction Procedure 
 
1. In case HPCL decides to conduct Reverse Auction, the qualified bidders would be 

communicated on the same thru E-mails about the date and time of the Reverse Auction 
event. The Reverse auction event shall be conducted in the HPCL e-tender portal under 
link “Reverse auction”. 

 
2. Reverse Auction shall be available to Bidder only after two factor authentication. Initially 

vendor will login to the site etender.hpcl.co.in  with his Login Id and password. 
Thereafter they shall click on the “Reverse auction” link in the portal to view/participate 
in ongoing/upcoming reverse auctions. 

 
3. Brief procedure to participate in RA: 

 
I. Bidders may click on “Reverse Auction”, followed by click on 'password' and 

Download the encrypted password.  
II. Save the downloaded password and open Signing Utility, Select action as 

"Decrypt Reverse Auction Password". 
III. Browse the downloaded file. Select appropriate certificate and click on 

Decrypt Password. Copy the password and paste in "Password" field and click 
on Reverse Auction. 

 
4. HPCL will display Start Bid price i.e., Bench Mark price (which shall be the lowest of the 

price bids submitted by the bidders on the e-procurement portal i.e. ‘Bids opened for RA 
event’ and HPCL’s in-house estimate), which shall be visible to all the vendors at the start 
of the Reverse Auction. 
 

5. Identity of bidders never gets disclosed to anyone, during reverse auction process 
 
6.  HPCL shall specify the minimum amount/percentage by which the bidders can reduce 

their bids at a time on the Reverse Auction Portal. This amount is referred as the ‘bid 
decrement factor’ and shall be specified by HPCL. 
 

7.  Bidders shall start bidding from this Bench Mark Price. The bidder can bid lower than the 
prevailing Lowest Bid at any time during the event by one decrement or multiples of the 
Bid decrement.  

 
8. In case the “SUBMIT QUOTE” button is not enabled after a few seconds of clicking, 

vendors are urged to Re-Login to the page for viewing the latest leading bid and submit 
fresh quotes.  The process takes less than a few seconds. 
 

../AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/P2Z2T9OZ/etender.hpcl.co.in
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9. The bidder shall be able to view the following values on his screen along with the other 
necessary fields in the Reverse Auction: 
 

 Item-wise Leading Bid in the Auction (Delivered Cost) 

 Bid Placed by bidder (Delivered Cost)  

 Bid value contemplated by bidder before submission(Delivered Cost) 
 

33.9.1. Bidder can reduce his bid repeatedly during the auction period 
 

10. Bidders shall be provided information on item wise pro-rated reduction in the 
rates, for guidance. 
 

11. The confirmed bid submitted by vendor during the RA process shall always reflect in the 
“Previous Bid” field only (red font). The field “Current bid” shall display the 
contemplated bid value and “Leading Bid” shall show the current lowest bid value as 
submitted by any of the vendors. 
 
 

12. The Closing Price(s) offered by the bidders at the conclusion of the Reverse Auction shall 
be valid for a minimum period of 30 days or as mentioned in tender, from the date of 
conclusion of the Reverse Auction.  
 

13. After the Reverse auction is over successfully and closed by purchase officer, vendor can 
witness the lowest rate submitted by other vendors in “Witness bid opening” link. 

 
14. In case of Item-wise evaluation tenders, any or all items may undergo Reverse Auction 

separately at the discretion of HPCL. 
 

15. In case of Schedule-wise evaluation tenders, any or all schedules may undergo Reverse 
Auction separately at the discretion of HPCL. 

 
16. In case of SOR type tenders, where vendor has quoted a single percentage plus or minus 

against the offered rate, the decrement shall be applicable on the bench mark value on 
base of 100 (i.e. it could be 107 in case of plus 7% or 94 in case of minus 6 percent). This 
value shall be delivered cost i.e. inclusive of taxes and loading factor. 

 
17. HPCL reserves right to conduct single reverse auction for multiple items with separate 

decrement option. 
 

18. Vendor shall have option to participate in multiple reverse auction if it is scheduled at the 
same time. 
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19. Successful vendor shall be required to submit the final prices digitally signed and 

uploaded as token of acceptance without any new condition other than those already 
agreed to before start of auction. 

 
20. Vendors may seek telephonic guidance before or during the Reverse auction process 

from Helpdesk support at 022-4114666, between 8.00 AM to 8.00 PM on any working 
day, except Sundays and Public holiday. 



 Tender No. : 16000157-HD-14001 Tender Published On : 07-Mar-2017 20:40

Line Details Of Tender
Srl.
No.

Line Description Ship To Location UOM Quantity Mandatory

Brake Fluid Manadatory: Yes

1 HP SDBF DOT3 (210 L HDPE) 14512-SILVASA LUBE TML Liters 250000 Yes

2 HP SDBF DOT3 (210 L MS) 14512-SILVASA LUBE TML Liters 450000 Yes

3 HP SDBF DOT3 (500 ml) 14512-SILVASA LUBE TML Liters 600000 Yes

4 HP SDBF DOT3 (250 ml) 14512-SILVASA LUBE TML Liters 720000 Yes

5 HP SDBF DOT3 (100 ml) 14512-SILVASA LUBE TML Liters 10000 Yes

6 HP SDBF DOT4 (210 L HDPE) 14512-SILVASA LUBE TML Liters 10000 Yes

7 HP SDBF DOT4 (210 L MS) 14512-SILVASA LUBE TML Liters 10000 Yes

8 HP SDBF DOT4 (500 ml) 14512-SILVASA LUBE TML Liters 250000 Yes

9 HP SDBF DOT3 (250 ml) 14512-SILVASA LUBE TML Liters 20000 Yes

10 HP SDBF DOT3 (100 ml) 14512-SILVASA LUBE TML Liters 70000 Yes



 Tender No. : 16000157-HD-14001 Tender Published On : 07-Mar-2017 20:40

TENDER DOCUMENT 1
Sl.No. Description HPCL File HPCL Value Supporting

Doc. Req'd

1 TENDER DOCUMENT 16000157-HD-14001-
TENDER.pdf

- No
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HINDUSTAN PETROLEUM CORPORATION LTD 
          SECOND FLOOR, HINDUSTAN BHAVAN,  

 8, SHOORJI VALLABHDAS MARG,  
 BALLARD ESTATE, MUMBAI - 400001 
 TEL.: 91-22-22637247, 22637209     

           FAX NO. : 91- 22-22671077/22637283                
 

TENDER DOCUMENT  
REF: DS/PUR/AMF                                                                                              Date: 08-03-2017 
E-Tender No. 16000157-HD-14001 
Subject Manufacturing, packing and supply of Heavy duty Brake Fluid 

(HDBF) DOT 3 & DOT 4 in small packs and in Drums to HPCL 
Khalapur Warehouse, Mumbai. 

Pre- Bid Meeting 20/03/2017 @ 11:00 HRS @ HPCL  Ballard estate, Mumbai-1 
Due Date 30/03/2017    @ 15:00 HRS 
EMD RS  5 LAKHS   (RUPEES  Five LAKHS ONLY) 
Mode of Payment Any of the following options can be used for EMD payment: 
1. E-Payment E-Payment can be done by Internet Banking only. E-Payment should 

be made well in advance as the Tender submission or further 
payment of EMD will get disabled (for 15 minutes) till the response is 
received from bank regarding status of payment 

2. Bank 
Guarantee 

Original BG should be dropped in the tender box for Direct Sales at 
Hindustan Petroleum Corp. Ltd., Ground Floor, Hindustan Bhawan, 
8, S. V. Marg, Ballard Estate, Mumbai 400 001 before Due Date & Time 
of Tender (Bidders  are requested to Superscribe Tender no. and due 
date and time on the EMD envelope) 

3. Exemption Notarized MSE Certificate (MICRO OR SMALL ENTERPRISE) or EMD 
Exemptions Certificate should be uploaded Online only at our E-Proc 
site https://etender.hpcl.co.in in the space provided for the same. 

PRICES AND ALL TAXES MUST BE QUOTED ONLINE ONLY. 
Contract Period One years from the date of PO 

 
Dear Sir, 
 
HINDUSTAN PETROLEUM CORPORATION LIMITED (HPCL), a fortune 500 Oil Company, is 
engaged in the business of refining and marketing of petroleum products in India and abroad. We 
manufacture and market HP-LUBES brand of Lubricants and enjoy sizable market share in India. 
We have four Lubricant manufacturing plants at Mumbai, Kolkata, Chennai and Silvassa. 
 
HINDUSTAN PETROLEUM CORPORATION LIMITED (HPCL), a public sector enterprise, invite 
your most competitive Electronic digitally signed and sealed (encrypted) e-tenders under Two Bid 
system online only at site https://etender.hpcl.co.in for Manufacturing, packing and supply Heavy 
duty Brake Fluid (HDBF)  DOT 3 & DOT 4  in various packages/drums to HPCL Khalapur 
Warehouse, Mumbai.  
 
HPCL reserves the Right to carry out Online Reverse Auction with Techno-Commercially 
accepted bidders for determining the lowest bidder for the requirements mentioned in this 
tender enquiry. 
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IF EMD (ORIGINAL BG) IS NOT SUBMITTED ON OR BEFORE TENDER DUE DATE AND TIME 
IN PHYSICAL FORM IN THE TENDER BOX FOR DIRECT SALES AT HPCL, GROUND 
FLOOR, HINDUSTAN BHAWAN, 8, S. V. MARG, BALLARD ESTATE, MUMBAI 400 001  OR 
“EMD BY INTERNET BANKING” IS NOT SUCCESSFULLY SUBMITTED ONLINE AT OUR E-
PROC SITE https://etender.hpcl.co.in FOR THE TENDER OR NOTARIZED “MSE 
CERTIFICATE” (MICRO OR SMALL ENTERPRISE OR “EMD EXEMPTION CERTIFICATE 
FOR PUBLIC SECTOR ENTERPRISES” IS NOT UPLOADED ONLINE AT OUR E-PROC SITE 
https://etender.hpcl.co.in IN THE SPACE PROVIDED FOR THE SAME BEFORE THE DUE 
DATE AND TIME, YOUR QUOTATION SHALL BE REJECTED. 
  
The Integrity Pact shall be digitally signed by the bidder and there shall be no requirement 
for physical/digital signature of witnesses. 
 
Delivery locations and Quantity shall be as follows: 
Item Description 1 year Qty 

required 
(Litres) 

Vendors 
required 

Ratio of award 
of business 
(Percentage %) 

Total Minimum 
quantity (LT)  
should be offered  
for 1 years (E) 

Quantity  required  at  :         HPCL,  Khalapur Warehouse, Mumbai 
HP SDBF DOT3 (210 L HDPE)       250,000 1 100       250,000 
HP SDBF DOT3 (210 L MS)     450,000 1 100     450,000 
HP SDBF DOT3 (500 ml)     600,000 1 100     600,000 
HP SDBF DOT3 (250 ml)     720,000 1 100     720,000 
HP SDBF DOT3 (100 ml) 10,000 1 100 10,000 
HP SDBF DOT4 (210 L HDPE) 10,000 1 100 10,000 
HP SDBF DOT4 (210 L MS) 10,000 1 100 10,000 
HP SDBF DOT4 (500 ml) 250,000 1 100 250,000 
HP SDBF DOT3 (250 ml) 20,000 1 100 20,000 
HP SDBF DOT3 (100 ml) 70,000 1 100 70,000 
Bidders shall quote for full minimum 1 year quantity as per column (E) for all grades and for all 
pack sizes. However, if the offer is received for partial quantity or for partial grade, Bid shall be 
rejected. 

 
TENDER ATTACHMENTS: 

FOLDER: TENDER DOCUMENT-1 
ANNEXURE-I PRE QUALIFICATION CRITERIA 
ANNEXURE-II TENDER TERMS AND CONDITIONS 
ANNEXURE-III SPECIAL TERMS AND CONDITIONS 
ANNEXURE-IV PRICE VARIATION CLAUSE 
ANNEXURE-V UNDERTAKINGS 
ANNEXURE-VI UN-PRICED BID 
ANNEXURE-VII STANDARD TERMS & CONDITIONS FOR TAXES AND DUTIES 

FOLDER: TENDER DOCUMENT-2 
SL. NO. 1 TENDERER DETAILS 
SL. NO. 2 DECLARATIONS 
SL. NO. 3 INTEGRITY  PACT 
SL. NO. 4 GENERAL TERMS CONDITIONS (GTC) 
SL. NO. 5 PRODUCT SPECIFICATION 
SL. NO. 6 PACKAGE SPECIFICATION 
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SL. NO. 7 LISTS OF PACKAGING VENDORS 
Following formats are available at our E-Proc site  Utilities  Bank Guarantee Format 
SL. NO. 1 BG FORMAT AGAINST EMD 
SL. NO. 2 BG FORMAT AGAINST SECURITY DEPOSIT 
SL. NO. 3 PERFORMANCE BANK GUARANTEE 
Following formats are available at our E-Proc site  HELP  
ALL MANUALS AND GUIDANCE REQUIRED FOR SUCCESSFUL SUBMISSION OF BIDS. 
ALL THE VENDORS ARE ADVISED TO REFER THE SAME IN CASE ANY ISSUE. 

Notes:  
 
1. This is an e- tender and bids are to be submitted on-line only at the URL 

https://etender.hpcl.co.in in the (Internet Explorer 7 or above) address bar. Please note that 
application will not function properly in other browsers such as Chrome/Firefox/Safari etc. 
Response in any other form shall not be accepted.   
 

2. Priced Bid and Technical Bids should be submitted online only.  
 

3. The bid of the vendors, who are on HPCL’s Black List / Holiday List, will not be considered for 
the Tender. 

 
4. The Bidder details must be filled in completely and certified true in all respects. Tenderer has 

to submit relevant original documents whenever asked for. Tender is liable to be rejected if the 
information supplied therein, on inquiry, is found to be incorrect and/or false. 

 
5. For any technical queries related to operation of the portal, please send mail to 

eprochelpdesk@mail.hpcl.co.in OR please call us at 022-41146666. The helpdesk support is 
available 6 days a week from 8AM to 8 PM (except public holidays). 
 

6. For New Vendors/ First time Users: The process of e-registration in HPCL e-
procurement portal https://etender.hpcl.co.in involves following steps; 
a) In case a limited tender is published, email intimation goes out to all vendors attached to 

the tender. The email also intimates the login Id (eg Vendor No) with which you are 
supposed to log into the system.  

b) In case of Public tender, you may access site with the registered JDE vendor No or through 
temporary registration credentials. The password shall be the “Bill tracking system” 
password which you may already have or you may generate from our E-Proc site 
https://etender.hpcl.co.in in the Link “Click here for Bill Tracking”. 

c) On the above screen enter your 8 digit Vendor code and password as issued for “Bill 
Tracking system”. Alternately, click on “Temporary registered user”, enter your email Id and 
corresponding password as registered by you. 

d) You can now see the Home screen with instruction and salient features of bidding module. 
e) Click on “Choose Tender” in the left hand pane. All tenders lying in the inbox will be visible. 

You may either click on “Bid” or “Regret” as the case may be. Please note that in case you 
click on “regret”, you will not be allowed to prepare bid or submit bid. However the “Bid” 
button will stay active and on clicking same you will be allowed to prepare and submit bid. 

f) Click on the radio button to select one of the tenders for working and then click on “Select 
Tender”. At any point of time, only one tender can be worked upon. Then click on “Prepare 
bid”. 
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7. For Validation of Digital Signature (DS), Kindly arrange to post query online else contact 
the helpdesk or Purchase Officer. The DS will be validated in case it is in the name of 
Company. If the DS is personal, the statutory Document like Service Tax reg Certificate, 
Power Of Attorney or Profit and loss Statement and Balance Sheet are required for 
validation of DS. 
 

8. For bidding it is suggested that bidders should not wait for last date/ tender due date 
for their bid preparation as several documents are to be uploaded in the offer and prices 
are to be entered on screen for all items.  There is a facility to keep the bid ready in the 
system for final submission, however bidders are requested to keep sufficient time 
margin with them for modifications, connectivity issues etc.  

 
9. HPCL will not take any responsibility for the late submission of Bids online due to the 

reasons for lack of connectivity, non-availability of site, failure to upload any documents 
etc. 

 
10. In case you are unable to provide a quotation, kindly regret the same on the E-proc Site 

(http://etender.hpcl.co.in ) for the tender giving valid reasons. 
 

11. If bidder is unable to meet minor Technical specifications, they may quote for the closest 
available substitute giving details of the same for HPCL's consideration. HPCL reserves the 
right to reject offers not meeting its Technical requirements and Commercial 
conditions. 
 

12. Tenderer should not tamper the tender document in any way. Tenderer is not authorized 
to add/delete after any word/figure of this tender document. If such tampering is detected (even 
after finalisation of order), HPCL reserves right to cancel ‘the order in part I full without any 
notice to the tenderer.  

 
13. In case of duplication, inconsistency, error or omission of any tender clause or any 

discrepancy in tender clauses, vendor (s) to bring the same to the notice of HPCL upto 
4 Working Days before Due Date and Time of the Tender and decision of HPCL shall be 
final & binding. No claim will be entertained at a later stage. 
 

14. In case of any discrepancy between similar terms and conditions of the GTC and the Tender 
terms & Conditions (Annexure-II) and Special Terms and Conditions (Annexure-III), terms 
stipulated in the Tender terms and Conditions (Annexure – II) and Special Terms and 
Conditions (Annexure-III) shall prevail over GTC and final decision of HPCL shall be binding 
on all parties. 

 
15. Technical comments on our given technical specifications, terms & conditions shall be clearly 

mentioned indicating acceptance or deviations if any. In case, deviations are not clearly 
indicated, it will be treated as acceptance of HPCL's terms by Vendor. In case of any 
deviations to the Tender Terms & Conditions, the same should be mentioned in the Space 
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provided for Deviation while submitting Technical Bid at our E-Proc Site 
http://etender.hpcl.co.in. HPCL reserves the right to accept or decline any proposed 
deviation. 
 

16. HPCL reserves the right to accept the tender in whole or in part or reject any or all tenders 
without assigning any reason. 

 
17. All the correspondence, details, data, information furnished etc. shall be only in English 

language. All units of measurement shall be in Metric Standards, unless specifically mentioned 
by HPCL.   

 
18. The Integrity Pact duly signed by the authorized official of HPCL and the Contractor, will form 

part of this contract / supply order. 
 
The Integrity Pact shall be digitally signed by the bidder and there shall be no requirement for 
physical/digital signature of witnesses. Bidder’s non-acceptance of the clauses of the Integrity 
Pact, shall lead to outright rejection of such bid. 
 
If the Bidder has been disqualified from the tender process prior to the award of contract according 
to the provisions under Integrity Pact, HPCL shall be entitled to demand and recover from bidder 
Liquidated damages amount by forfeiting the EMD/Bid security (Bid Bond) as per provisions of 
Integrity Pact. 
 
If the contract has been terminated according to provisions of the Integrity Pact, or if HPCL is 
entitled to terminate the contract according to provisions of Integrity Pact, HPCL shall be entitled 
to demand and recover from the Contractor liquidated damages amount by forfeiting the 
Performance Bank Guarantee / Security Deposit as per Integrity Pact. 
 
19. This tender is governed by Grievance Redressal Mechanism as prescribed in HPCL Website: 

www.hindustanpetroleum.com. 
 

20. BID CLARIFICATIONS/AMENDMENTS BY HPCL 
(a) HPCL may issue clarifications / amendments in the form of online addendum / corrigendum 

and on Message Board at https://etender.hpcl.co.in/ during the bidding period and may also 
issue amendments subsequent to receiving the bids. For the addendum/ corrigendum 
issued during the bidding period, bidders shall confirm the inclusion of 
addendum/corrigendum/Messages on Message Board in their bid. Bidder shall follow the 
instructions issued along with addendum/corrigendum/Messages on Message Board. 
 

(b) Bidders shall examine the Bidding Document thoroughly and submit to HPCL any apparent 
conflict, discrepancy or error. HPCL shall issue appropriate clarifications or amendments, 
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if required. Any failure by Bidder to comply with the aforesaid shall not excuse the Bidder 
from performing the Services in accordance with the contract if subsequently awarded. 

 
21. All revisions, clarifications, corrigenda, addenda, time extensions etc., to the above tenders 

will be hosted on HPCL websites (www.hindustanpetroleum.com) and/ or 
https://etender.hpcl.co.in only. Bidders should regularly visit these websites to keep 
themselves updated. 

 
22. Any queries (Technical/commercial) should be posted online ONLY in the e-tender 

system upto four working days before due date of tender only. 
 

23. For clarification, if any, please feel free to contact Mr. RAVINDRA NADH PYDE, Chief Manager 
operations (022-22637209) on any working day (Monday to Friday) between 10:00 am to 04:00 
pm. 

 
Thanking you,                                                    Very Truly Yours, 

 
 
 

 
 
                                                                                                           
Asim Mohd Farooq             
Sr. Manager - Purchase (DS) 
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PRE – QUALIFICATION CRITERIA                                  ANNEXURE–I 
 
Tenderer who fulfil the following Minimum Qualifying Criteria shall submit their documents 
against this tender, supporting the following criteria along with the Un-Priced Bid: 

 
I) Financial :  

 
Applicants shall have average Annual Financial Turnover during the last three years, 
viz. 2013-2014, 2014-2015 & 2015-16 should not be less than Rs. 8.1 Crores. For 
evaluation of turnover, audited Profit & Loss Statement for the last 3 years viz. 2013-
2014, 2014-2015 & 2015-16 shall be considered. 
 

II) Technical  :  
 

Applicants shall have experience of having successfully completed similar work during 
last 7 years ending last day of the month previous to the one in which applications are 
invited should be either of the following in Rs: 
 
Three similar completed works, each costing not less than the amount = Rs. 64 Lakhs
   
OR 
 
Two similar completed works, each costing not less than the amount = Rs. 80 Lakhs 
 
OR  
 
One similar completed work costing not less than the amount =         Rs. 128  Lakhs. 
 
As proof of experience, Bidders shall submit copy of Purchase Orders / Work Order 
and Job Completion Report from end user or CA certificate stating that the PO/ Work 
Order has been completed satisfactorily in order to evaluate technical experience of 
the vendor. The job completion certificate or CA Certificate shall also have the details 
of products, total value of order completed and the period of execution of the job.  
 
Similar Works: 
 
For the purpose of this tender, experience of having successfully manufactured and 
supplied Brake fluid, will be considered as similar works.  

 
III) Applicants shall be manufacturer of Brake fluid. As proof the applicant shall enclose Copy 

of statutory licenses wherein it is mentioned that the vendor is a manufacturer. 
 

IV) Applicant shall have ARAI Certificate meeting specification for manufacture of DOT 3 & 
DOT 4 Brake Fluids by them. As proof the applicant shall enclose copy of ARAI certificate. 

 
V) The applicant shall have following equipment’s required for testing of the DOT 3 & DOT 

4 Brake fluid. 
 

              Test equipment as per the following List: 
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SN Tests Method of Tests as per 
Annex of IS 8665:2001  

a)  Equilibrium reflux boiling point (ERBP) Test A 
b)  Wet Equilibrium reflux boiling point Test B 
c)  Kinetic viscosity Test (P:25) of Is 1448 
d)  pH Value Test C 
e)  Brake Fluid Stability Test D 
f)  Corrosion Test E 
g)  Fluidity & Appearance at low temperature Test F 
h)  Evaporation Test G 
i)  Water Tolerance Test H 
j)  Compatibility Test J 
k)  Resistance to Oxidation Test K 
l)  Effects on rubber cups (SBR) Test L 

 
The applicant shall enclose undertaking for having the above equipment at their plant. Technical 
team of HPCL or their representative during technical visit shall ascertain the physical availability 
of the above equipment and if the technical team finds that the above equipment are not available 
at the plant, the offer will be rejected. 

 
VI) EMD = 5 Lakh. 

 
 

VII) Affiliates:   Only one affiliate shall apply. 
 

Parties who are affiliates of one another can decide which Affiliate will make a bid. Only 
one affiliate may submit a bid. Two or more affiliates are not permitted to make separate 
bids directly or indirectly. If 2 or more affiliates submit a bid, then any one or all of them are 
liable for disqualification. However upto 3 affiliates may make a joint bid as a consortium, 
and in which case the conditions applicable to a consortium shall apply to them. 
 
“Affiliate” of a Party shall mean any company or legal entity which: 
 
(a) controls either directly or indirectly a Party, or 
(b) which is controlled directly or indirectly by a Party; or 
(c) is directly or indirectly controlled by a company, legal entity or partnership which directly  

or indirectly controls a Party. 
(d) “Control” means actual control or ownership of at least a 50% voting or other controlling 

interest that gives the power to direct, or cause the direction of, the management and 
material business decisions of the controlled entity. 

 
Bids may be submitted by: 
 
a) a single person/ entity (called sole bidder); 
b)  a newly formed incorporated joint venture (JV) which has not completed 3 financial 

years from the date of commencement of business; 
c) a consortium (including an unincorporated JV) having a maximum of 3 (three) members; 
d)  an Indian arm of a foreign company. 
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Fulfilment of Eligibility criteria and certain additional conditions in respect of each of the 
above 4   types of bidders are stated below, respectively: 
 
a) The sole bidder (including an incorporated JV which has completed 1 financial years 

after date of commencement of business) shall fulfil each eligibility criteria.  
 

b) In case the bidder is a newly formed and incorporated joint venture and which has not 
completed three financial years from the date of commencement of business, then 
either the said JV shall fulfil each eligibility criteria or any one constituent member/ 
promoter of such a JV shall fulfil each eligibility criteria. If the bid is received with the 
proposal that one constituent member/ promoter fulfils each eligibility criteria, then this 
member/promoter shall be clearly identified and he/it shall assume all obligations under 
the contract and provide such comfort letter/guarantees as may be required by Owner. 
The guarantees shall cover inter alia the commitment of the member/ promoter to 
complete the entire work in all respects and in a timely fashion, being bound by all the 
obligations under the contract, an undertaking to provide all necessary technical and 
financial support to the JV to ensure completion of the contract when awarded, an 
undertaking not to withdraw from the JV till completion of the work, etc. 

 
c) In case the bidder(s) is/are a consortium (including an unincorporated JV), then the 

following conditions shall apply:  
 
1) Each member in a consortium may only be a legal entity and not an individual person; 
2) The Bid shall specifically identify and describe each member of the consortium; 
3)  the consortium member descriptions shall indicate what type of legal entity the member 

is and its jurisdiction of incorporation (or of establishment as a legal entity other than as 
a corporation) and provide evidence by a copy of the articles of incorporation (or 
equivalent documents);  

4) One participant member of the consortium shall be identified as the “Prime member” 
and contracting entity for the consortium;  

5) This prime member shall be solely responsible for all aspects of the Bid/Proposal 
including the execution of all tasks and performance of all consortium obligations;  

6) The prime member shall fulfil each eligibility criteria; 
7) a commitment shall be given from each of the consortium members in the form of a 

letter signed by a duly authorized officer clearly identifying the role of the member in the 
Bid and the member’ commitment to perform all relevant tasks and obligations in 
support of the Prime/lead member of the Consortium and a commitment not to withdraw 
from the Consortium;  

8) No change shall be permitted in the number, nature or share holding pattern of the 
Consortium members after pre-qualification, without the prior written permission of 
HPCL. 

9) No change in project plans, timetables or pricing will be permitted as a consequence of 
any withdrawal or failure to perform by a consortium member;  

10) No consortium member shall hold less than 25% stake in a consortium; 
11) Entities which are affiliates of one another are allowed to bid either as a sole bidder or 

as a consortium only; 
12) Any person or entity can bid either singly or as a member of only one consortium. 

 
d) In case the bidder is an Indian arm (subsidiary, authorized agent, branch office or 

affiliate) of a foreign bidder, then the foreign bidder shall have to fulfill each eligibility 
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criteria. If such foreign company desires that the contract be entered into with the Indian 
arm, then a proper back to back continuing (parent company) guarantee shall be 
provided by the foreign company clearly stating that in case of any failure of any supply 
or performance of the equipment, machinery, material or plant or completion of the work 
in all respects and as per the warranties/ guarantees that may have been given, then 
the foreign company shall assume all obligations under the contract. Towards this 
purpose, it shall provide such comfort letter/guarantees as may be required by Owner. 
The guarantees shall cover inter alia the commitment of the foreign company to 
complete the entire work in all respects and in a timely fashion, being bound by all the 
obligations under the contract, an undertaking to provide all necessary technical and 
financial support to the Indian arm or to render the same themselves so as to ensure 
completion of the contract when awarded, an undertaking not to withdraw from the 
contract till completion of the work, etc. 
 
HPCL reserves the right to accept or reject any document at its discretion. 
 
Bids not meeting the above Pre-Qualification Criteria will be rejected. 

 
 

*********************** 
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TENDER TERMS & CONDITIONS                                   ANNEXURE–II 
 
1. Earnest Money Deposit (EMD):   

 
a) Tenderer  will  have  to  pay  Earnest  Money  Deposit  (EMD)  as  mentioned  in  the  

covering  letter or  elsewhere  in  the  tender  document. EMD should  be  paid  as  under: 
 

EMD AMOUNT MODE OF PAYMENT 

Rs.5,00,000/ 
(Rupees   

Five Lakhs Only) 

E-Payment by Internet Banking Only 
(OR) 
Original Bank Guarantee from Nationalised Bank / Scheduled Bank 
(other than Co-operative Bank) valid for 12 months from the due date of 
submission tender. Format is as per attachment. 

b) Tenders / offers received without EMD or MSE/PSU Exemption Certificate will be rejected.   
c) Cheques / Cash / Money  Orders  or  any  other  documents  are  not acceptable  towards 

EMD  and  if  EMD  is  paid  in  the  form  of  such documents  then  tenders will  be  treated  
as  submitted  “WITHOUT  EMD”  and  such  tenders will be  rejected. 

d) Linking  with  earlier  transactions / adjustments  with pending bills  or  any  other  amount  
payable  by  HPCL  is  not  allowed. 

e) EMD refund will be made to unsuccessful tenderers within 30 days from the date of 
finalisation of the contract 

f) In  case  of  successful  tenderers,  EMD  refund  will  be  made only  after  payment  of  
necessary  Security  Deposit  against  Purchase  Order placed  on  them and compliance 
as per the firm commitment, if any,  submit with the tender. 

g) EMD will not carry any interest.   
h) EMD will be refunded by Cheque or E-Payment in case DD is submitted. 
i) EMD  is  liable  to  forfeiture  in  the  event  of : 

i. Withdrawal of offer during the validity period of the offer from the date of opening the 
tender. 

ii. Non-acceptance of orders when placed. 
iii. Non-confirmation  of  acceptance  of  orders  within  stipulated  time  after  placement  

of  orders. 
iv. Any  unilateral  revision  made  by  the  tenderer  during  the  validity  period  of  the  

offer. 
v. Non-execution  of  the  document  after  acceptance  of  the  contract / order due  to  

any  dispute  of  the  tenderers  or  any  reason  whatsoever. 
vi. Non-payment of Security Deposit or non-submission within 30 days of issue of 

LOI/PO.   
 
2. Exemption from payment of EMD: Public Sector Enterprises are exempted from making 

payment of EMD. For this purpose, a declaration to that effect must be enclosed by the Public 
Sector Enterprises.  
 
Micro or Small Enterprise, registered with District Industries Centres or Khadi and Village 
Industries Commission or Khadi and Village Industries Board or Coir Board or National small 
Industries Corporation or Directorate of Handicrafts and Handloom or any other body specified 
by Ministry of Micro, Small and Medium Enterprises, are exempted from making payment of 
EMD. 
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Vendor registered with MSE/NSIC shall submit a copy of valid registration certificate with any 
of the above mentioned authorities and the MSE/NSIC Certificate should clearly indicate: 
 

i) The Item of manufacture for which, the Unit is registered with MSE / NSIC 
ii) Location/address of the Unit for which the MSE / NSIC certificate is issued 
 

For MSE status to be considered, supplies will have to be made from the plant for which the 
MSE Certificate is furnished. For this purpose Notarized copy of valid MSE registration 
certificate along with relevant Annexure, should accompany the tender. If a tenderer submits 
MSE Certificate not conforming to the above and if EMD is not submitted, his tender is liable to 
be rejected. 

 
2. BID REJECTION CRITERION: Offers of Tenderers shall be liable for rejection in case of the 

following: 
 
a. Offers of tenderers submitted in any language other than English and unit of measure not 

being metric system will be rejected. 
b. Offers of Tenderers where the Prices quoted are not firm. 
c. Vendor has submitted the offer with conditions. 

 
3. SUBMISSION OF TENDER: Before submitting the tender, tenderer shall at their own interest, 

cost and expenses visit the site, examine and satisfy as to the nature of existing operating 
conditions. No claim will be entertained on any account on later date. 

 
4. Validity of offer from Tenderer: Offers should be valid for acceptance for a period of 180 

days from the due date/extended due date of submission of Tender. Once the tender is 
accepted and work awarded, the rates should be valid for the entire contractual period. No 
tenderer will be allowed either to withdraw or to revise his offer after the last date of receipt of 
tender. 

 
5. Any offer containing variations from our terms and conditions and or containing counter 

conditions may not be accepted. Tenderers are advised in their own interest to quote strictly 
as per terms and conditions stipulated by HINDUSTAN PETROLEUM CORPORATION LTD 
and not to add conditions of their own or to modify the terms and conditions stipulated in the 
tender.  

 
6. Tender Assessment:  Tenderer shall be technically evaluated by HPCL team who may visit 

their manufacturing Plants and testing facilities and assess the capabilities of manufacturing 
the Brake Fluid as per our specifications. If required, samples shall be collected at the time of 
the visit and duly tested at our end to satisfy HPCL. Vendors who do not have proper facilities, 
not meeting required criteria and not accepting HPCL specifications, are liable to be rejected.  

 
7. Contract period: The contract shall be valid for a period of 1 year from the date of PO.  
 
8. Firm Rate: Quoted rate shall remain firm throughout the validity period of contract/ order. 

HPCL shall not entertain any request for revision in rates under any circumstances except for 
Price variation to be allowed as per Annexure IV of the tender. To be read in conjunction with 
Price Variation clause (Annexure IV) of the tender. 
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9. When the person signing the tender is not sole proprietor, necessary Power Of Attorney 
authorizing the signatory on behalf of the proprietor/firm/organization should be produced 
along with Tender Documents.  
 

10. Interpretation: In case of any lack of clarity/ inconsistency/ ambiguity in the meaning or 
interpretation of any Bid submitted to HPCL or any Terms and Conditions or words in the tender 
document, then the interpretation of HPCL regarding the same shall be final and binding on all 
parties.  
 

11. Acceptance of Tenders: HPCL reserves the right to accept any  tender  in  whole  or in part  
or  reject  any  or  all  tenders  without  assigning  any  reason.  The decision of HPCL in this 
connection shall be final. 

 
12. Negotiations: HPCL reserves the right to negotiate with Tenderers. In the event of  

negotiations,  tenderer will  be  required  to  confirm  the  negotiations  in  writing.  If  tenderer  
fails  to  comply with  this  requirement,  HPCL  reserves  its  right  to  ignore  his  quotation  at  
its  discretion.  

 
13. STATUTORY LEVIES: 
 

13.1 Statutory levies such as Excise Duty, VAT, Central Sales Tax, Octroi etc., will be paid by 
you as applicable at the time of supplies ex- your plant against proof of payment wherever 
applicable. In case of change / introduction of new levies, it shall be supplier responsibility 
to advise the same to us within a reasonable period of time and shall apply from the date 
as notified/ circular issued by appropriate 

13.2 Bidder shall mention in their price bid offer, the percentage of excise duty applicable at 
present. Any upward variation in excise duty rates, beyond the contractual delivery period, 
shall be to vendor’s account. 

13.3 Excise duty changes due to change in turn-over value: Any change on account of the 
above shall be on vendors account, and is not payable. 

13.4 Supplier shall take CENVAT Credit on the material supplied for both excise duty and Cess 
component and accordingly Excise duty / Cess should be quoted separately as per the 
format. 

13.5 Supplier shall ask the transporter of the goods to hand over the copy of excise invoice 
(transporter’s copy) at the time of delivery of goods. 

13.6 Sales tax / VAT/ GST: Sales Tax as applicable at the time of delivery within scheduled 
delivery period will be payable by HPCL. Supplier shall give details of local sales tax and/or 
central sales tax currently applicable in their offer. The rates applicable for “CST without 
form C”, “CST with form C" and “VAT” shall be clearly indicated in the space provided in 
the price bid. 

13.7 In case of any exemption of statutory levies, supplier shall provide requisite certificate. 
The responsibility of availing such exemption or reduced amount of levies solely rests with 
the vendor and shall be responsible for any future claim by the authorities. In the absence 
of such certificates, the statutory levies shall be calculated as per standard rates 
applicable. 

13.8 Octroi and entry taxes, if any, shall be invoiced separately and shall be reimbursed by 
HPCL at actual after receipt of the Material(s) at the plant against the submission of original 
documentary evidence for proof of payment of the related octroi and entry taxes, as the 
case may be. It will be the responsibility of the supplier to make arrangements for paying 
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any such levies including Octroi/ entry tax etc and supply the materials to the respective 
plant. Please note that where service charges on octroi are considered by vendors, the 
same should be mentioned separately and NOT together with Octroi percentage 
 

14. Value Added Tax (VAT) / Sales Tax (ST): The rate of tax payable will be as applicable at the 
time of delivery. (Please specify current rate of VAT / ST payable). 

 
Current VAT setoff being considered for this tender is as per following: 
 
For supplies to Megawarehouse at Khalapur, tender shall be evaluated taking into 
consideration 96.26% input credit on VAT for tenderers located within Maharashtra based on 
HPCL sales within Maharashtra state. 
 
The above mentioned figures may change & the same will be advised before opening of Priced 
Bid. 
 

15. Any other Government Levies that may come into effect during the period of contract shall be 
reimbursed to the successful Tenderer, upon submission of proof of payment if payable by 
HPCL. 

 
16. FREIGHT: Bidder will have to quote firm freight charges as indicated in the price bid 

documents. The supplies shall be made on delivered basis to the plants. Supplier shall arrange 
to unload and stack the supplied items and delivery charges shall be quoted accordingly. 

 
17. Tender Evaluation: The tender will be evaluated on lowest offer basis, for all grades of Brake 

fluid and pack sizes put together. The evaluation of the tender will be based on the Net 
Delivered Cost to HPCL, Considering quoted Basic rates, all taxes, duties, on the due date of 
the tender. The Net Delivered cost will be arrived at deducting MODVAT Credit and VAT Setoff, 
as applicable. Bidder to quote all taxes applicable. 

 
18. Distribution of Orders: Purchase order will be finalized on one bidder for 100 % of business.  

 
HPCL reserves the right to draw its requirement from any number of suppliers of its choice 
simultaneously and use its discretion regarding the quantities to be ordered / drawn from each 
supplier. 
 

19. Sub-leasing: The successful tenderers shall not be allowed or entitled to sublet, subcontract 
or assign any part of the order without the prior written consent of HPCL. 
 

20. Security Deposit & Performance Bank Guarantee: Bank Guarantee towards Security 
Deposit & Performance of  the Product supplied to HPCL, equivalent to 10% of basic value of 
order, will be submitted by successful tenderer to our Disbursement Section (Payment 
Authority) by way of Demand Draft or Bank Guarantee from Nationalized Bank / Scheduled 
Bank (other than Co-operative Bank) valid for 15 Months from date of PO shall be submitted 
within 30 days from date of PO, otherwise the same shall be deducted from successful 
tenderer’s bills. Linking with earlier transactions / adjustments with pending bills or any other 
amount payable by HPCL is not allowed.  
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This Security Deposit & PBG will be towards faithful performance of the Tender / Order terms 
and satisfactory supply of material as per specifications and will not bear any interest. The 
Security deposit & PBG shall be refunded to successful tenderer after producing a satisfactory 
completion certificate from the location(s) where materials is supplied. PO No. & Date should 
be indicated in the completion certificate / letter.   

 
The Security Deposit shall be liable to be forfeited wholly or in part at the sole discretion of 
Hindustan Petroleum Corporation Ltd. in case the successful tenderer fails to supply or fulfill 
any of their contractual obligations or is in default without prejudice to other rights of HPCL to 
claim further compensation towards loss sustained if HPCL choose to buy materials from other 
sources, with due notice of 7 days. This notice will however, not be a pre-requisite for effecting 
the risk purchase. The Corporation will be the sole judge for ordering risk purchases and the 
tenderer shall on demand pay to the corporation the amount of its claim. 
 
Cost of defective material, if any, not replaced by vendor, shall be deducted from Vendor’s 
Security deposit & PBG or Vendor’s pending Bill.  

 
21. If manufactured / blended  Brake Fluid is  not  strictly  as  per  Control  Specifications,  HPCL 

reserves  the  right  to  cancel  purchase  order / contract  and  forfeit  EMD / Security  Deposit. 
 
22. Delivery Schedule: Material is required to be supplied as per the call-ups from HPCL Plant. 

Total tender quantity is separately indicated in tender.  Quantity  indicated  is  provisional, 
estimated quantity  only  and  HPCL  reserves  the  right  to  modify/change any  quantities  at  
its  sole option  within  total  quantity  offered  by tenderer.  Orders  shall  be  treated  as  closed  
after  successful tenderer  have  supplied  the  ordered  quantities.  Tenderers  to note  that  
the  monthly  call - up quantities  may  not  be  on  pro - rata  basis  of  total  ordered  quantity  
but  will  be  based  on  the specific  demand  for  the  month.  

 
The monthly requirements will be intimated from time to time by means of written call ups 
against Purchase Order quantities with a notice of one week on successful tender by our 
terminals.  Delivery should be made in line with such call-ups.  The quantities called up should 
be supplied as per the delivery schedule given in the call-ups.   
 
In the event of inability of HPCL to uplift the stipulated material due to circumstances beyond 
its control, HPCL will not be responsible for any losses sustained by the tenderers. 

 
23. Price Reduction Clause: The delivery of material as per monthly call-ups by HPCL’s 

installation shall be deemed to be the essence of contract. In case of delay in execution of the 
orders as stipulated in call-ups or any extension sanctioned, the corporation at its option either: 
 
a. Accept delayed delivery at prices reduced by a sum equivalent to half percent (1/2 %) of 

the value of goods not delivered for every week of delay or part there of subject to a 
maximum of 5% of the total order value. 
 

b. Cancel the order in part or full and purchase such cancelled quantities from elsewhere at 
the risk, responsibility and cost of the tenderer of goods delivered. 

 
24. Risk  Purchase:  In  case  successful  tenderer  fails  to  deliver  the  ordered  quantities  of  

materials  as  per  call-ups  stipulated  in  delivery  schedule,  HPCL  reserves  the  right  to  
procure  the  undelivered quantities  from  alternative  source(s)  at  the  risk,  responsibility  
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and cost  of   successful  tenderer.  Such  cost  will  be  recovered  from  successful  tenderer’s  
pending  bills,  security  deposit   etc.  Repeated rejection of material will entail “Risk Purchase” 
from other source(s) at successful tenderers cost.  Similarly  any  undue  delay  in  supply  of  
call-up  quantities  beyond  the call-up supply dates,  may  entail  Risk  Purchase.  

  
25. Transit Risk: Successful tenderers shall arrange and pay for Transit Insurance for 

transportation of finished product. Any damage, shortage, losses, deterioration, demurrage, 
Wharfage etc. in transit will be to the account of successful tenderer and shall be recovered 
from the successful tenderer at list price. Such amounts shall be recoverable from the Security 
Deposit or running bills of the vendor.  Successful Tenderer is also responsible for arranging 
timely supplies.  

 
26. Declaration  by  the  tenderer: Tenderers  must  provide  an undertaking  that  “They  will  not  

supply / divulge  HPCL’s packages / moulds,  designs / artwork  to  any  other  party.  Any 
vendor  found  indulging  in  such  activities,  appropriate  penal action  will  be  initiated  by  
HPCL. 

 
27. Third Party Inspection: HPCL may appoint third party inspection agency at its cost for 

periodic audits of Vendor premises. Inspection of the vendor premises by TPI auditors 
may/may not be with prior intimations. The vendor is expected to extend full support to TPIs. 
HPCL shall not sign any NDA (Non-disclosure agreement) with vendor. 

 
28. Truck detention Clause: Vendor must place only one tank lorry at a time. No tank lorry to be 

placed before a Holiday / Sunday. If a tank lorry comes after 12.30 PM on any day it will be 
considered as if received at 9.00 AM on the following day for the purpose of calculating 
detention charges 

 
Detention charges will be payable at Rs.50/- per hour per tank lorry only after 18 working hours 
(HPCL’s working hours are 9.00AM to 05.00PM from Monday to Saturday, Sunday not a 
working day).  
 

29. Statement of Supply:  Successful Tenderer shall send a statement showing supplies made 
by them to locations vis-à-vis the callup quantity for each month in first week of following month.  
Remarks, if any for short supplies against call ups, to concerned receiving location should also 
be indicated in statement. 

 
30. Payment Terms: Payment shall be released within 30 days from the date of submission of 

duly certified Bills. Invoices  will  be  supported  by  copies  of challans  duly signed  by  receiving 
location  for road despatches, Test Reports. Payment  for  this  will  be  made against  invoices 
supported  by  despatch  documents  along with  Lorry Receipt.   

 
SN Supplies made to  Payment Authority (HPCL Office At) 
1)  HPCL Khalapur Warehouse Disbursement Section, HPCL Mazgaon Terminal 

 
31. Cancellation  :  HPCL  reserve  the  right  to  cancel  the  contract forthwith  upon  or  any time 

after  the  happening  of  any  of  the following  events  viz : 
a. If the tenderer has abandoned the work/Contract. 
b. If Tenderer has failed to commence works or has without any lawful excuse under these 

conditions suspended work. 
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c.  If  Tenderer  commits  breach  of  any  of  the  tender  terms  and  conditions  and fails  to 
remedy such  breach  within  15  days  of  receipt  of  written  notice  in regard  thereto. 

d. If Tenderer has acted in a manner to the detrimental interest, reputation, dignity, name or 
prestige of the Owner. 

e. If Tenderer has without authority, acted in violation of the terms and conditions of this 
contract and has committed breach of the terms of the contract in best judgement of the 
owner.  

f. On  the  death  or  adjudication  of  insolvent  of  the  tenderer  if  he be  an  individual. 
g. Liquidation  whether  voluntarily  or  otherwise  on  the  passing  of  an effective  resolution  

for  winding  of  tenderer  if  it  be  a  company. 
h. If  the  attachment  is  levied  or  continued  to  be  levied  for  a period  of  seven  days  

upon effects  of  the  tenderer  or  of  any individual  or  partner  of  tenderer  firm. 
i. If  the  tenderer  does  not  adhere  to  the  instructions  which  may be  issued  from  time  

to  time  by  HPCL  in  connection  with  the manufacture  of  items mentioned in the Tender,  
HPCL’s  right  to  terminate  the  contract shall  be  without  prejudice  to  any  of  other  
rights  and  remedies against  the  tenderer  and  in  the  event  of  terminating  the contract,  
HPCL  shall  not  be  liable  to  pay  for  any  loss  or compensation  in  respect  of  such  
termination. HPCL’s  right to terminate  the  contract  shall  be  without  prejudice  to  any  
of  its other  rights  and remedies  against  tenderer  and  in  the event  of HPCL  so  
terminating  the  contract, it  shall  not  be  liable  to  pay any  loss  or  compensation  in  
respect  of  such  termination.  

 
32. Delays due to Force Majeure: 

a. Any delay in or failure of the performance of either part hereto shall not constitute default 
hereunder or give rise to any claims for damage, if any, to the extent such delays or failure of 
performance is caused by occurrences such as Acts of God or an enemy, expropriation or 
confiscation of facilities by Government authorities, acts of war, rebellion, sabotage or fires, 
floods, explosions, riots, or strikes. The Vendor shall keep records of the circumstances 
referred to above and bring these to the notice of the Location-in-Charge/Site-in-Charge in 
writing immediately on such occurrences. The amount of time, if any, lost on any of these 
counts shall not be counted for the Contract period. Once decision of the HPCL is arrived at 
after consultation with the Vendor, shall be final and binding. Such a determined period of time 
be extended by the HPCL to enable the Vendor to complete the job within such extended 
period of time. 
 
b. If Vendor is prevented or delayed from the performing any of its obligations under this 
Agreement by Force Majeure, then Vendor shall notify HPCL the circumstances constituting 
the Force Majeure and the obligations performance of which is thereby delayed or prevented, 
within seven days of the occurrence of the events. 
 

33. Patents and Royalties: On acceptance of this order, the Vendor will be deemed to have 
entirely indemnified the Corporation from any legal action or claims regarding compensation 
for breach of any patent rights. 
 

34. Non Waiver: Failure of the Corporation to insist upon any of the terms or conditions 
incorporated in the Purchase Order or failure or delay to exercise any right or remedies or by 
law or failure to properly notify Vendor in the event of breach, or the acceptance of, or payment 
of any goods hereunder or approval of design shall not release the Vendor and shall not be 
deemed a waiver of any right of the Corporation to insist upon the strict performance thereof 
or of any of his or their rights or remedies as to any such goods regardless of when goods are 
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shipped, received or accepted nor shall any purported oral modification or revision of the order 
by the Corporation act as waiver of the terms hereof. 
 

35. Non Assignment: The Purchase Order shall not be assigned to any other agency by the 
Vendor without obtaining prior written consent of Corporation. 

 
36. Arbitration: 
a) All disputes and differences of whatsoever nature, whether existing or which shall at any time arise 

between the Parties hereto touching or concerning the agreement, meaning, operation or effect thereof 
or to the rights and liabilities of the Parties or arising out of or in relation thereto whether during or after 
completion of the contract or whether before after determination, foreclosure, termination or breach of 
the agreement (other than those in respect of which the decision of any person is, by the contract, 
expressed to be final and binding) shall, after written notice by either  Party to the agreement to the 
other of them and to the Appointing Authority hereinafter mentioned, be referred for adjudication to the 
Sole Arbitrator to be appointed as hereinafter provided.  

b) The appointing authority shall either herself act as the Sole Arbitrator or nominate some officer/retired 
officer of Hindustan Petroleum Corporation Limited (referred to as owner or THE CORPORATION) or 
a retired officer of any other Government Company in the Oil Sector of the rank of Ch. Manager & 
above or any retired officer of the Central Government not below the rank of a Director, to act as the 
Sole Arbitrator to adjudicate the disputes and differences between the Parties. The contractor/vendor 
shall not be entitled to raise any objection to the appointment of such person as the Sole Arbitrator on 
the ground that the said person is/was an officer and/or shareholder of the owner, another Govt. 
Company or the Central Government or that he/she has to deal or had dealt with the matter to which 
the contract relates or that in the course of his/her duties, he/she has/had expressed views on all or 
any of the matters in dispute or difference.  

c) In the event of the Arbitrator to whom the matter is referred to, does not accept the appointment, or is 
unable or unwilling to act or resigns or vacates his office for any reasons whatsoever, the Appointing 
Authority aforesaid, shall nominate another person as aforesaid, to act as the Sole Arbitrator.  

d) Such another person nominated as the Sole Arbitrator shall be entitled to proceed with the arbitration 
from the stage at which it was left by his predecessor. It is expressly agreed between the Parties that 
no person other than the Appointing Authority or a person nominated by the Appointing Authority as 
aforesaid, shall act as an Arbitrator. The failure on the part of the Appointing Authority to make an 
appointment on time shall only give rise to a right to a Contractor to get such an appointment made and 
not to have any other person appointed as the Sole Arbitrator. 

e) The Award of the Sole Arbitrator shall be final and binding on the Parties to the Agreement.  
f) The work under the Contract shall, however, continue during the Arbitration proceedings, except in 

case of termination and no payment due or payable to the concerned Party shall be withheld (except 
to the extent disputed) on account of initiation, commencement or pendency of such proceedings.  

g) The Arbitrator may give a composite or separate Award(s) in respect of each dispute or difference 
referred to him and may also make interim award(s) if necessary.  

h) The fees of the Arbitrator and expenses of arbitration, if any, shall be borne equally by the Parties 
unless the Sole Arbitrator otherwise directs in his award with reasons. The lumpsum fees of the 
Arbitrator shall be r 70,000/-. Reasonable actual expenses for stenographer, etc. will be reimbursed. 
Fees shall be paid stagewise i.e. 25% on acceptance, 25% on completion of pleadings/documentation 
and balance 50% on receipt of award of the arbitrator.  

i) Subject to the aforesaid, the provisions of the Arbitration and Conciliation Act, 1996 or any statutory 
modification or re-enactment thereof and the rules made thereunder, shall apply to the Arbitration 
proceedings under this Clause.  

j) The Contract shall be governed by and constructed according to the laws in force in India. The Parties 
hereby submit to the exclusive jurisdiction of the Courts situated at Mumbai for all purposes. The 
Arbitration shall be held at Mumbai and conducted in English language.  

k) The Appointing Authority is the Director (Marketing) of Hindustan Petroleum Corporation Limited. 
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SPECIAL TERMS AND CONDITIONS                            ANNEXURE–III 
 

1)  Kindly note that the tender quantities are only indicative, it does not indicate the absolute 
volume of business. We do not guarantee any minimum order. The procurement might vary 
depending on the actual demand in packs and accordingly reallocation would be made 
between packs or locations within the total tendered qty. Also we reserve the right to foreclose 
the tender giving one month notice. 

 
2)  Please note that offers MUST be submitted for all grades / items tendered for. If the offer is 

not for all grades / items tendered for, the offer shall not be considered and will be rejected. 
 

3) PRODUCT SPECIFICATIONS:  
          The brake fluid shall be as per specs below:  

SR. NO. NAME SPECIFICATION 

1. HP BRAKE FLUID ( DOT 3 ) IS 8654:2001 Type I 
2. HP BRAKE FLUID ( DOT 4 ) IS 8654:2001 Type II 
   

 
4) All packaging materials are to be arranged by the vendor and shall be meeting HPCL 

specifications. The product is to be supplied in 210 L HDPE barrel/210 L MS barrel/500 ml 
HDPE bottle/250 ml HDPE bottle/ 100 ml PET transparent bottle which are of HPCL’s approved 
design & shape are required to be procured from HPCL’s approved vendors as per list 
enclosed. Barrels, HDPE Bottles, Caps, Corrugated Cartons, Labels, and BOPP tapes can be 
procured from any vendor as per vendor’s choice as per HPCL specifications. A list of 
packaging suppliers is enclosed for references 
 

5) The responsibility of sourcing all input materials and positioning filled packs to HPCL location 
is solely the responsibility of the Brake Fluid Vendor. 

 
6) HPCL may decide to change / amend the shape, colour /design /artwork of packs during the 

course of the contract period and no additional charges are payable on this account. 
 

7) The present package size and configuration for small containers is as below:  
a) 500 ml : (20 containers in a carton)  
b) 250 ml :  (40 Containers in a carton) 
c) 100 ml: ( 160 containers in a carton- Carton in carton 8 x 20 x 100ml) 

  
8) HPCL may introduce new pack sizes during the contract period or change the designs of the 

packages. The vendor shall arrange for supply of the same as per requirement. The rates of 
such packages / filling charges if different shall be finalized jointly by negotiation, considering 
the weight/ capacity of the pack with respect to the nearest pack for which order is placed. 
  

9) No additional charges are payable towards developmental costs. 
 
10) The supplier is expected to supply required quantity against call ups. The call up may vary 

from month to month. However, the exact requirement will be intimated to supplier from time 
to time (presently monthly call off / weekly schedules are advised). Supplier shall be required 
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to adhere strictly to the delivery schedule. It is emphasized here that strict adherence to the 
delivery schedule is of utmost importance to us. Suppliers shall intimate dispatch schedule, 
one day in advance, to the plant. Any delay in meeting the schedule shall attract penalty as 
per clause mentioned separately in the tender.  

 
11) The indicated requirement may vary month on month basis and vendor should have enough 

spare capacity to supply at least additional 50 % of prorated monthly requirement in individual 
pack when call up is placed for such additional quantity. Since the requirements may vary and 
to meet spurts in demand, it is suggested that sufficient stock cover for all packs are maintained 
at all times.  

 
12) You shall operate in such a manner so as to give clear indication to any third party that 

packages & other allied items for filling are purchased and stored only for the purpose of HPCL 
supplies. You shall not sell, transfer, alienate, mortgage, change, hypothecate, pledge or 
otherwise create any encumbrances on all or any of our said goods. A register is required to 
be maintained by the vendor, which can provide a clear picture of usage of packages at any 
point of time. A monthly report giving summary of the stock & usage shall be sent to the SCM 
dept. HPCL reserves the right to verify such records through its representatives.  

 
13) You shall maintain sufficient stock cover of all required materials so that call ups are executed 

within the scheduled period. We would however, suggest that a month’s stocks of all packs 
based on the demand projected for the offer may be maintained at all time.  

 
14) All supplies shall be accompanied by a test report for the batch confirming that the product and 

packages are as per specification required.  
 

15) Product failure: 
 
If at any point of time during the execution of the purchase order, it is found that the DOT 
3 & DOT 4 brake Fluid, supplied by the vendor is not meeting HPCL specifications (product 
or packages) , the corresponding batch shall be recalled from the market and the defective 
material has to be made good free of cost by the vendor within next 7 days. Expenses 
towards transportation for recall of DOT 3 & DOT 4 brake Fluid from the locations (all India) 
to their plant and replacing the same with good quality should be entirely borne by the 
vendor. In case of field complaints on product quality, you will make joint visits along with 
HPCL team to investigate the complaints and to take necessary corrective actions based 
on such feedback from HPCL. 
 
In case of repetition of QC problem as stated above, HPCL shall initiate action as given 
below: 
 

a. First Instance of failure: Vendor absorbing the cost of recall from market and timely 
replacement within next 7 days.  In case replacement material is not supplied within 7 days, 
Price reduction Clause of Tender Terms and Conditions shall be levied.  

b. Second instance failure:  Same as Sr. a above plus payment of penalty of Rs.10 lakhs. 
c. Third Instance of failure: Same as Sr. No. b above plus termination of the Purchase 

order/contract and forfeiture of security deposit. 
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16) Filling/ packing & printing of MRP / batch no.: You shall make arrangements to have the 
packing/ filling done with appropriate filling machines taking due precautions to ensure 
cleanliness and to avoid contamination. 
 

17) The quantity filled should be as per the capacity indicated on the container. Please note that 
any short filling shall be viewed seriously, leading to termination of contract. The responsibility 
of ensuring to use machines suitably approved and duly stamped by Weights & Measures dept 
for filling and weighing and following applicable rules of legal metrology solely rests with the 
vendor. 

 
18) Vendor will arrange to print the MRP, batch no., date of filling, etc. as per our requirements by 

ink-jet printer at their cost. It is the responsibility of the vendor to ensure that correct MRP as 
advised by plant/ SCM dept is printed on the packs. Any financial implication / penalty or 
statutory levies on account of such wrong MRP printing shall be borne by the vendor. 

 
19) Batch code as advised by the plant/ SCM from time to time shall be printed (using rubber 

stamp) on every carton. Changes in MRP and related batch code would be advised when 
applicable by respective plants. 

 
20) Barrels shall be screen-printed with grade names on top and HP Lubricant logo on the body- 

as required in single colour. The design shall be provided by the corporation. The screen 
printing shall be neat, and should not fade or rub off while transporting/ handling. Batch 
numbers shall be legible and neatly printed. 

 
21) Both bottom and top flaps of the carton / box shall be sealed with BOPP tape after filling with 

containers. The colour/ design of the tape shall be provided by HPCL. 
 

22) HPCL shall conduct QC audit of the production and quality systems of your plant to ensure 
that the activities are carried out as required to meet the quality of the grades being 
manufactured and supplied. Also, we shall have the right to take sample of the product at any 
time from your premises and also from the delivered filled containers at our locations and 
check the same to establish if the same meets the specs. Any deviation shall be viewed 
seriously. HPCL reserves the right to take appropriate action including recovery of 
costs/cancellation of the contract / putting on holiday listing, if the supplies made are not as 
per agreed specifications. 

 
23) We shall account for the quantity-as-delivered only as per the quantity received by us at our 

plants and conforming to our specifications. 
 

24) You shall not infringe, copy, initiate or otherwise deal with brand name, trade, merchandise 
marks or devices of designs /copyright belonging to us. It will be responsibility of the vendor to 
ensure that packages sourced for this tender are used only for the purpose of this contract. 

 
25) You shall maintain business secrecy related to the supplies to HPCL in full. 

 
26) You shall deliver the processed material as per the call-up / schedule placed on you by our 

plant from time to time. 
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27) You shall observe formalities relating to excise / sales tax VAT registration/ provident fund 
registration etc. You would observe all the necessary statutory regulations for health, safety & 
environment and rules pertaining to Legal Metrology at your manufacturing / filling plant. HPCL 
shall not be held liable for any omissions or violations with respect to the statutory laws 
applicable to your unit. 

 
28) During the course of execution of Purchase Order, HPCL reserves the right to carry out 

surprise inspection at any point of time at any of the vendor’s premises. HPCL can at their 
discretion test the samples at vendor’s premises or at HPCL’s own lab.  

 
29) All raw material for manufacture of Brake Fluid and packing material is scope of the vendors. 

The first batch made by the supplier will be tested for all the tests provided in the specifications 
sheet. 

 
30)  HPCL QC Department will check at least one sample at random of 4 successive batches. The 

test will be done for all the parameters mentioned in the specification sheet. 
  
31) Vendors should have the testing equipment required to control their process & testing of 

finished products. In case of non-availability of equipment for testing the same at any time, 
successful tenderer shall get the finished product tested from NABL  accredited labs where 
test result are reliable and submit the report as 'Self Certification' of product supplied to HPCL. 

 
32) Whenever there is a change in the formulation, vendor shall advise us in advance and the first 

batch shall be subjected to complete specification testing (all tests).  
 
 
33) HPCL will provide the artwork to be printed on the drums, containers & corrugated boxes. 

Successful Tenderer has to show / submit us samples of printed Drum, printed containers and 
corrugated boxes for approval before commencing supply. One set of approved samples of all 
packaging material shall be retained at their plant and one set of the same shall be sent to the 
zonal labs for reference. Necessary approvals to be taken before supplies, 

 
34) Vendor has to maintain records of all the tests carried out for all types of packaging material 

(Drums, HDPE containers, corrugated boxes, etc) in separate registers. The same shall be 
checked and verified by us at the time of our periodic inspections.   

 
35) Minimum tests to be conducted / verified on various packaging materials are mentioned below:  
 

 MS Drums – Specification shall conform to BIS 13997-1994  Grade “B”, Grade of Steel,  
weight, thickness of paint, & screen printing (visual inspection) etc shall be tested as per 
attached specifications. 
 

 HDPE Drums- Drop Test, Stackability (Static Load), Air Leak Test as per attached 
specifications. 

 
 HDPE Containers – Grade of virgin granules, MFI, dimensions, weight, drop test & screen 

printing (visual inspection) shall be tested as per attached specifications. 
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 Cartons – Dimensions, No. of ply, weight, bursting strength, Box Compression test shall be 
tested as per attached specifications. 

           
36) The supplier has to mention the details of tests results conducted on all packaging material in 

the same report as that of product test report and submitted to us against supplies. 
 
37) In addition to the above, vendor shall submit on monthly basis, statement giving details of all 

packaging material received from various vendors, QC conducted for various tests (accepted 
/ rejected), and reasons for rejection, if any, during that month. This shall be submitted at our 
HQO – Packaging Dept.   

 
38) Vendor shall submit Test Report for each and every batch together with concerned packaging 

material, to us along with the delivery challan for the respective supplies and a copy of the 
same shall be sent to the corresponding  

 
39) The above Special Terms & Conditions supercede the similar terms & conditions if mentioned 

elsewhere in the tender document other than mentioned in Product specification and 
packaging specification.  
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PRICE VARIATION                                                         ANNEXURE–IV 
 

Subsequent to commencement of contract, the following items shall be considered for rate 
revision over the quoted rates as per frequency mentioned below: 

 
Monthly Escalation/De-escalation on account of Brake Fluid and Packaging Material shall be given 
at the time of placement of Purchase order considering the reference price given in the tender 
document and the price of previous month of the month in which Purchase order is released as 
per the formula given below: 

  
All subsequent escalation/de-escalation for the next month rates shall be given considering price 
prevailing in current month and previous month as per the formula given below: 

 
The escalated/de-escalated rate for the month of shall be effective 11th of the month and 
valid upto 10th of Next month. 

 
For example. The escalated rate worked out for the month of February 18 shall be effective from 
11th February 18 and valid upto 10th March 18. 

 
A. Escalation / De-Escalation in Brake Fluid Cost: 

 
The increase/decrease in rate for next month will be basis difference in the weighted average basic 
price of Ethylene Oxide (EO) ex-works Hazira for the current month and previous month. For every 
increase / decrease of Rs 1.00 per kg in basic rate of Ethylene Oxide (EO), the basic rate of HDBF 
will be increased / decreased by Rs 0.68 per Litre and the per Litre increase/decrease in rate will be 
arrived by as follows: 

 
Escalation / De-Escalation on account of revision in Price of EO (Rs. / Ltr) for next month 
= 0.68 X (Weighted avg of Raw Material Rate of current month – Weighted avg of Raw 
Material Rate of Previous month) 

 
The base rate as on 01.03.2017 of EO basic price ex-works Hazira as published by M/s. 
Reliance India Ltd. is Rs. 85/- per kg for this tender. 
 

B. Escalation / De-Escalation in Packaging Material Cost: 
 

The weighted average basic price ex Works ( Baroda) of barrels (HMHDPE) and containers 
(HDPE) published by M/s. Reliance Industries Ltd (RIL) shall be considered for rate revision. 

 
No Escalation / De-Escalation will be given on self-adhesive labels, BOPP tapes and Corrugated Cartons. 
 
Escalation / De-Escalation in Package Cost: 
The increase/decrease in rate for next month will be basis difference in the weighted average 
basic price ex Works (Baroda) of barrels (HMHDPE) and containers (HDPE) for the current month 
and previous month. The per Litre increase/decrease in rate will be arrived by multiplying the 
increase/decrease rate with weight of the container multiplied by the no of containers per KL. 
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The base rate of HM HDPE (Grade 52GB001) and HDPE (Grade B56003) ex Baroda as on 
01.03.2017 published by M/s. Reliance India Ltd., is Rs. 96.61 per kg and Rs. 89.94 per kg 
respectively for this tender. 
 
Formula for Escalation / De-Escalation in Package Cost:- 

 
Escalation / De-Escalation on account of revision in price of barrels (HMHDPE) and 
containers (HDPE) (Rs. / Litre) for next month = (Weighted avg of Raw Material Rate of 
current month – Weighted avg of Raw Material Rate of Previous month) X Package 
Weight X no of containers per ltr. 

 
C. Barrel: For the purpose of applying Price variation in a particular month, the Whole Sale Price 

Index (WPI) of commodity: CRC published by the Office of Economic Advisor (EA) of the month 
prior to the previous month shall be considered. That is for the price variation for the month of 
Feb 17, increase/decrease in the WPI of Dec 16 over Nov 16 shall be considered. The increase 
and decrease in cost shall be worked out considering linear variation of basic price of Steel 
Drums to WPI Index. Standard Price of Rs. 1000 per drum will be considered for computation 
of increase and decrease in rate as per following formula. 

 
B = (A X C/D) - A 
             
A = Constant price of Drum (Rs.1000/drum) 
B = Increase/decrease in price of drum for the month feb’17. 
C= WPI for CRC published for the Month of Dec’16 
D= WPI for CRC. Published for the month Nov’16. 

 
Escalation / De-Escalation on account of revision in price of barrels (steel) per KL= 
Increase in price of drum (as calculated above) X No of barrels per KL. 

 
It may be noted that the previous two month’s index in the bulletin published by the Economic 
Advisor during the month, are provisional. For example, the bulletin published in month of 
Jan’17 will have provisional figures for months of Nov’16 and Dec’16. For the purpose of Price 
variation calculation, these provisional figures shall be adopted and the difference between the 
provisional and final index shall not be considered for any price change. 

 
Reference Price of CRC published by Office of Economic Adviser is as follows: 
Month / Year Jan 
2017 155.7 

 
It may be noted that the previous two month’s index in the bulletin published by the Economic 
Advisor during the month, are provisional. For example, the bulletin published in month of Sept 
will have provisional figures for months of July and Aug. For the purpose of Price variation 
calculation, these provisional figures shall be adopted and the difference between the 
provisional and final index shall not be considered for any price change. 
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There shall be no escalation/de-escalation on account of other items i.e. processing 
charges/filling charges/transportation/ other packaging material like cartons, self-adhesive 
labels, BOPP tapes etc 
 
Increase/decrease in price of the product (Dot 3 / Dot 4 HDBF) for the next month Rs. Per Ltr= 
Basic rate of the product (Dot 3 / Dot 4 HDBF)  for the current month plus increase/decrease 
Rs. Per Ltr on account of EO & container/barrel/steel drums.  
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UNDERTAKINGS                                                               ANNEXURE-V 
 
Tenderer should submit an undertaking for fulfilment of the following Criteria against the 
above tender: 

 The tenderer should be a manufacturer of DOT 3 & DOT 4 Brake Fluids in-house & 
packing in size 210 Litre, 500 ml, 250 ml, 100 ml packs in-house. 

 The tenderer should have the necessary machinery required for the manufacturing, 
packing & testing of DOT 3 & DOT 4 Brake Fluids. The detailed but not exhaustive list 
of facilities required at the premises of the tenderer is given below: 

Sr 
No 

Criteria YES 
Marks 

 Vendor shall have a spare capacity to meet HPCL 
requirement in full for Brake Fluid. 

 

1 Manufacturing  Machine  
2 Blending & Filling machines, Inkjet Printing, Induction 

Sealing and other plant facilities  

3 Quality control  equipment: The  vendor should  have  the 
following testing equipment for testing of different Brake 
Fluids: 

 

 Tests Method of test as 
per Annex of IS 

8654:2001 
 

a) Equilibrium reflux   boiling point 
(ERBP) Test A  

b) Wet equilibrium reflux boiling point 
Test 

B  

c) Kinetic Viscosity Test (P:25) of IS 1448  
d) pH value Test C  
e) Brake fluid stability Test D  
f) Corrosion Test E  
g) Fluidity & appearance at low 

temperatures Test F  

h) Evaporation Test G  
i) Water tolerance Test H  
j) Compatibility Test J  
k) Resistance to oxidation Test K  
l) Effects on rubber cups (SBR) Test L  
m) Simulated performance Test M  
Note: Except Simulated Performance Test, all other test equipments are mandatory. 
4 The unit should have valid licenses and approvals required as per law and shall conform to 

applicable rules & regulations: a) mfg license b) legal metrology 

5 Statutory Licence: The unit shall have valid licences and approval required as per Law 
and shall confirm to applicable rules and regulations, as applicable: 

 

a) Factory Licence 
b)          Shops & Establishment Act 
c)          SSI / Medium Scale Regn. / NSIC 
d) PF 
e) ESIC 
f) EXCISE Regn. Details 
g) Local Sales Tax No. 
h) CST No. 
i) Explosive Licence 
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j)            PAN 
K) Approval of Factory from Pollution Control Board 
L)           Manufacturing Licence 
M)          Legal Metrology 

6 The vendor should have proper Health, Safety & Environment   Policy.  
7 The vendor should maintain Good Housekeeping. 

8 
The tenderer should provide the concurrent commitment and give an undertaking that the 
installed capacity is capable of supplying to HPCL considering the concurrent 
commitments. 

9 
The Lab equipment’s requirement should be in line with HPCL’ grease specification. In 
case, if certain parameters are tested from a 3rd party’s QC Lab, it should be NABL 
accredited lab. 

10 

Each and every batch of the (product) stock should accompany the lab 
certificate/compliance as per test specs provided, covering the following parameters as 
applicable for each Grade:- 
1)            Appearance 
2)            Consistency :- Unworked 
                          Worked 60 X 
                          Worked 100000X 
3)            Free Alkalinity / Organic Acidity Reaction. 
4)            Copper Strip Corrosion Test 
5)            Dropping Point 
6)            Heat Stability @ 100 deg. C 
7)            Wheel Bearing Grease Test 
8)            Four Ball Weld Load Test 
9)            For Molybdenum Grease :- Molybdenum Content 

 
HPCL reserves the right to accept or reject any document at its discretion. 
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UNPRICED BID                              ANNEXURE-VI 
FILLED AND SIGNED COPY TO BE UPLOADED ONLINE ONLY. 
Item 
(A) 

Tendered 
Quantity (in Litre) 
for one year (B) 

Vendor Offer for 
Quantity (in litre) 
for one year (C) 

Peak Quantity 
required in a 
month    (Litre)  

KHALAPUR WAREHOUSE 
HP SDBF DOT3 (210 L HDPE) 2,50,000  2,50,000   31,250  
HP SDBF DOT3 (210 L MS) 4,50,000  4,50,000   56,250  
HP SDBF DOT3 (500 ml) 6,00,000  6,00,000   75,000  
HP SDBF DOT3 (250 ml) 7,20,000  7,20,000   90,000  
HP SDBF DOT3 (100 ml) 10,000      10,000      1,250  
HP SDBF DOT4 (210 L HDPE) 10,000      10,000      1,250  
HP SDBF DOT4 (210 L MS) 10,000      10,000      1,250  
HP SDBF DOT4 (500 ml) 2,50,000  2,50,000   31,250  
HP SDBF DOT3 (250 ml) 20,000      20,000      2,500  
HP SDBF DOT3 (100 ml) 70,000      70,000      8,750  

Note:  
The numbers stated in Column C & D above reflect the minimum quantity that will be required to 
be offered by Bidders for  acceptance of their offer. 
 
The quantity stated in Column C of the above Table represents Minimum 1 Year quantity and 
Column D represent the peak demand required in a month. The Peak demand will be approx. 1.5 
times of the Average demand. 
 
Thus as a confirmation, Bidders are required to submit following undertaking on a letter head: 
 
We hereby confirm that we accept the 1 year tender quantity as mentioned in column C and 
monthly peak quantity as mentioned in column D, for following locations: 
Sr. 
No 

Location Minimum 1 year 
quantity (accepted/Not 
accepted) 

Monthly peak 
quantity (accepted 
/Not accepted) 

Quotation Ex-Your Factory 
Locations (Vendor to mention 
the Factory Location from which 
supply will be made) 

1 Khalapur 
Warehouse 

   

The above mentioned quantity offered is independent of other tenders and considering the existing 
commitments of the tenderer. 
 
 
 
 
 
 
 

                                                                                                        Sign and stamp of the vendor 
 
Details of capacity to manufacture and meet “Peak quantity offered”, shall be given as per 
the table below: 
 Peak Capacity shall be calculated considering 25 days working in a Month. 

 

 The Peak capacity computation shall be done basis the Machines offered in the tender only. 
Offer of additional Machine after submission of tender/opening of tender will not be allowed 
/considered. 

 



HINDUSTAN PETROLEUM CORP. LTD.            Tender no: 16000157-HD-14001 

Signature & Seal of Tenderer                                                           Page 30 of 31 

ANNEXURE-VII 
STANDARD TERMS & CONDITIONS FOR TAXES AND DUTIES   
 

1) Tenderer should quote their rates in the online price bid only.  Offers with rates quoted in Un-
price bid, Covering letter or any other place will be rejected. 
 

2) Prices shall be quoted in INR currency only. 
 

3) Excise Duty, VAT/ CST, Service tax or any other levies must be quoted separately in online 
tax sheet in %. Offers with the Duties/Taxes/levies quoted at any other place of the tender 
document are liable for rejection.   

  
4) It is the responsibility of the bidder to ascertain and quote the exact rates applicable towards 

various Duties/Taxes/Levies (including charges towards Octroi, entry tax etc. if any applicable) 
prevailing at the time of submission of bids. However, if in the opinion of HPCL, the rates 
quoted are not correct, HPCL reserve the right to query the bidder at the un-priced bid stage 
and adopt the correct rates as per the prevailing Laws.  

 

5) Duties/taxes/levies that are applicable as per prevailing laws, only will be considered for evaluation of 
tender after applying Modvat Credit & VAT setoff. No additional payments will be made for whatsoever 
reasons, other than Duties/Tax/Levies considered for evaluation of tender. 

 
6) Duties, Taxes/ levies should not be quoted in lump sum or specified as “Extra”, “Extra at 

actuals”, “At Actual”, “by HPCL” etc. 
 

7) Any revisions in the  rates of  existing Duties/Taxes/levies and/or introduction of any new 
Duties/taxes/levies by government authorities, the same will be reimbursed to the tenderer on 
submission of relevant notification provided the same is payable by HPCL.  

 

8) Various charges quoted above will be evaluated as mentioned in the table below (FOR 
Destination basis). 

Sr 
No 

Tax Element 
Details for Steel 

Per 
Unit 

%age 
Tax 

Tax Formula on 

A Basic Price net 
of input taxes   Per unit (This will include the basic cost of the product 

Dot 3 /Dot 4 HDBF) 

B 
Total input taxes 
as a % of Base 
Cost    * 

  
This will include CST, Entry Tax, Service Tax Octroi 
etc on vendor purchases where the vendor is not 
eligible for any credit / set off. 

C Excise Duty  %age On sum of Basic Price and total input taxes (A+B) 
D Freight  %age On sum of Basic Price and total input taxes (A+B) 
 
E VAT  %age On Basic Price +total input taxes + Excise Duty + 

Freight (A+B+C+D) 

F CST  %age On Basic Price + total input taxes + Excise Duty 
(A+B+C) 

G MODVAT 
CREDIT  -x% Excise Duty (C )  
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H less VAT credit  -Y% VAT (E ) 
 
Modvat Credit: As applicable at the time of opening of priced Bid / Reverse Auction 
 
VAT Credit: Y % is given below:    (the product will be received at Khalapur, whether modvat 
credit will be there) 

 
For supplies to Khalapur Warehouse: 96.26% 

A. During the course of PO before GST is implemented payment will be made for the total 
price as above. However, post GST, payment will be made for basic cost i.e. ‘8(A)’ above 
with applicable GST i.e. CGST and SGST or IGST. 

B. Till the GST rates for materials and services are legislated, the L1 will be decided on base 
cost before Input Taxes, Standard Input Taxes and Output Taxes net of Credit available to 
the Corporation. [A+B+C+D+E/F-credit available on Output Taxes (Less G & H) ] 

C. Once the GST rates for materials and services are legislated, the L1 will be decided on the 
basis of total least landed cost of the contract in the pre and post GST regimes, on weighted 
average basis. 

D. If a vendor does not provide the information on input taxes as sought above, the tender 
may be rejected.    

E. HPCL at its sole discretion may obtain the revised price after GST implementation from all 
the technically qualified vendors and evaluate them to determine L1 after GST for the 
unexecuted supply qty.  

Basic unit rate is to be quoted in INR. 
 
ALL THE PROSPECTIVE BIDDERS PLEASE NOTE THAT IF THE ONLINE PRICED BID IN 
OUR E-PROC SITE IS NOT QUOTED AS PER POINT NO. 8 OF “STANDARD TERMS AND 
CONDITION FOR TAXES AND LEVIES”, YOUR BID IS LIABLE TO BE TECHNO-
COMMERCIALLY REJECTED. 
 
9) Corporation will issue C-Form on all inter-state sales of materials by supplier to Corporation 

to enable supplier to avail concessional rate of Sales Tax on such sales. 
 

10) Supplier shall be responsible for availing all applicable concessions in taxes, duties, levies 
etc. as per terms of Purchase Order. Any loss, direct or implied, accrued to Corporation on 
account of supplier’s failure to avail concessions shall be borne by Supplier. 

 

11)FREIGHT: Bidder will have to quote firm freight charges as indicated in the price bid 
documents. The supplies shall be made on delivered basis to the warehouse. Supplier shall 
arrange to unload and stack the supplied items and delivery charges shall be quoted 
accordingly. 

 

Product Specifications: The brake fluid shall be as per specs below: 
SR. NO. NAME SPECIFICATION 

1. HP BRAKE FLUID ( DOT 3 ) IS 8654:2001 Type I 
2. HP BRAKE FLUID ( DOT 4 ) IS 8654:2001 Type II  

The price bid is for Basic Cost, Package Cost, Filling and Delivery Cost. 
 
Also vendor has to indicate the applicable statutory levies.                                                                       



 Tender No. : 16000157-HD-14001 Tender Published On : 07-Mar-2017 20:40

TENDER DOCUMENT 2
Sl.No. Description HPCL File HPCL Value Supporting

Doc. Req'd

1 TENDERER DETAILS TENDERER DETAIL.pdf - No

2 DECLARATIONS DECLARATIONS-
PACKAGING.pdf

- No

3 INTEGRITY PACT INTEGRITY PACT-2017-1.pdf - No

4 GENERAL TERMS CONDITIONS (GTC) CTC - SUPPLY.pdf - No

5 PACKAGE SPECIFICATION 0935008_210 L HDPE
BARREL.pdf

- No

6 PACKAGE SPECIFICATION 9816001_CFB_160
100ml_PET.pdf

- No

7 PACKAGE SPECIFICATION Label_980000110_100
ML_PET.pdf

- No

8 PACKAGE SPECIFICATION 38mm_HDPE_Cap_Specs.pdf - No

9 PACKAGE SPECIFICATION CFB_Interlock_20x500ml.pdf - No

10 PACKAGE SPECIFICATION CFB_Interlock_40x250ml_HDP
E.pdf

- No

11 PACKAGE SPECIFICATION Label_500
ML_NonUnnayan_HDPE.pdf

- No

12 PACKAGE SPECIFICATION Label250
ML_NonUnnayan_HDPE.pdf

- No

13 PACKAGE SPECIFICATION 28 mm IHS caps for Brake
Fluid.pdf

- No

14 PACKAGE SPECIFICATION DRAWING_100 ML PET
Bottle_BF.pdf

- No

15 PACKAGE SPECIFICATION 100 ML PET Bottle_BF.pdf - No

16 PACKAGE SPECIFICATION DRAWING_25 mm Cap_100 ml
BF.pdf

- No

17 PACKAGE SPECIFICATION 500 ML-Non Unnayan-
Containers specs.pdf

- No

18 PACKAGE SPECIFICATION 250 ML-Non Unnayan- HDPE-
Containers-specs.pdf

- No

19 VENDOR LIST Vendor list for Brake Fluid.pdf - No
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1 Name of the Company / Firm   

 

2. Participating in this tender as  

 1. Single Firm/ Company/ Entity  

 2. Incorporated Joint Venture (Newly formed 
i.e. less than 3 year existence) 

 

 3. Consortium (Including Unincorporated JV)  
 4. Indian Arm of a Foreign Company  

 In case of Joint Venture & Consortium Prime Member Name 
 
Other member Name 
 

3 Year of establishment   

4 Please (�) tick the appropriate box 

  1. Central Govt. Undertaking � 

  2. State govt. Undertaking � 

  3. Joint Sector Company � 

  4. Public Limited Company � 

  5. Private limited Company � 

  6. Partnership Firm � 

  7. Proprietary Firm � 

  8. Cooperative Society � 

  9. Other (Please specify)   

5 Whether Small Scale Industry 
If yes, NSIC/ SSI/DIC registration no. 
(attach photocopy of Registration) 

  

6 Registered office address   
 
 
 
 

  Telephone no.   
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  Fax no.   

  E-mail   

7 Mailing Address (Branch office for 
normal correspondence / tender etc.) 

 
 
 
 
  

  Telephone no.   

  Fax no.   

  E-mail   

8 Factory address from where 
supplies are to be effected 
 
 
 

  

  Telephone no.   

  Fax no.   

  E-mail   

9 Details of Directors / Partner / Owner / Proprietors 

  Name of Director / Partner 1. 

2. 

3. 

4. 

  Position held in organization   

  Address & Phone no. 
 
 
 

  

  Experience (No. of year in Trade)   

10 Whether any collaboration (Either financial or technical) with 

foreign or indigenous firm 

YES / NO 

  If yes, give following particulars of the collaborator 

  Name of the Collaborator   

  Address   
 

  Telephone nos.   

  Details of collaboration   
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DETAILS OF FACTORY / MANUFACTURING UNIT (FROM WHERE 
SUPPLIES ARE PROPOSED TO BE MADE) 
Factory Area   

Office Area   

Storage Space 

                      Raw Material 

                      Finished Product 

  

Printing Facility  � In-house              
Number of persons employed 

                      Office 

                      Works 

  

Source of Raw Material � Local                    � Imported   
Lead Time for procurement of Raw material (no. of days)   

Details of Quality certificates from standard organisations. Please attach a copy of 

Registration certificate. Tick appropriate box (�)  

Organisation (�) Registration or Reference no.  

ISI / BIS     

ISO 9001 / ISO 9002     

DGS&D     

IIP     

Power availability in H.P.: 

Whether Tenderer had any IR problems during the last 3 years:            YES / NO 

 

 

(If yes, give particulars of what nature  with duration  of period) 

Range of products manufactured: 
Name of products 
 
 
 
 
 
 
 
 
 

Production capacity 
(quantity in nos.) 
Per shift         Per month          
Per Year 
 
 
 
 
 



HINDUSTAN PETROLEUM CORP LTD        TENDERER’S DETAILS 

Signature & Seal of the tenderer  Page 4 of 7 

Name of items quoted against tender Offered capacity 
(quantity in nos.) 
Per shift         Per month          
Per Year 
 
 
 
 

Whether item quoted is completely manufactured in tenderer’s factory:          YES / NO 
(If NO, give name & details of sub-contractors who supply major components (Give details in 
separate sheet if necessary) 
Year of Commencement of production of item quoted for 
DETAILS OF MACHINERY AVAILABLE FOR MANUFACTURING OF ITEMS 

QUOTED 
MAJOR MACHINERY 

Details of 
machines 

No. of machines Name of item manufactured 
on machine 

Semi-automatic/ 
Fully-automatic 

 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 

 

ALLIED MACHINERY 
Details of 
machines 

No. of machines Name of item manufactured 
on machine 

Semi-automatic/ 
Fully-automatic 

 
 
 
 
 
 
 

  
 
 
 
 
 
 

 

 
LABORATORY / QUALITY CONTROL FACILITIES 

Names of testing 
equipment available 
 

Whether QC tests 
are conducted 

Whether test 
reports are 
maintained 
(mention duration 
also) 

Whether qualified 
Personnel employed 
for carrying out QC 
checks 

    



HINDUSTAN PETROLEUM CORP LTD        TENDERER’S DETAILS 

Signature & Seal of the tenderer  Page 5 of 7 

    

    

    

Note:  Notwithstanding the above list of manufacturing and testing equipment’s, the decision 
of the Vendor inspection Team with respect to the requirement and availability of equipment’s 
for manufacturing and testing of tendered item, shall be final and binding on all bidders. 
Whether tenderer is possessing ISO 9000 Certificate. If so, give details: 
 
 
List of Large Companies/ Public Sector Undertakings/ Oil Companies to which item(s) 
quoted for, have been supplied earlier. Give details as under: 
Name of company 
 

Year Quantity 
ordered 

Quantity 
supplied 

Value of the 
order (Rs) 

 
 
 

    

FINANCIAL 

 1 Total Capital employed (Rs.  lakhs)   

2 Annual Turnover (Rs. lakhs) 2010-11 2011-12 2012-13 
   

  Net profit (after tax depreciation and 

interest) 

      

  Assets       

 Current Assets    

  Reserves       

 Current Liabilities    

3 Total maximum value of jobs of items  which can be handled at a time   

  Maximum value of Bank guarantee which you can provide at a time 

(only from Nationalised Bank) 

  

  Maximum value of Indemnity which you can provide at a time   

4   Registration / License Number 

  Central Sales Tax   
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  State Sales Tax   

  Registration with Excise 

Authority for MODVAT 

  

  EPF Registration   

  ESIC Registration   

  WCT Registration   

  Any other (please  specify)   

  Factory License no.   

  Companies Act   

  DGTD   

5 Name & Address of your Banker 

 

a. b. 

REFERENCES 

 Please give detail of major contracts in the last three years. Also include major jobs not 
completed but on hand 
Name of the 
organization 

Work 
Location 

Job 
Description 

Value 
(in 
lakhs) 

Month/ 
Year of 
Execution 

Contact 
person 

Telephone / 
e-mail 

       

       

       

       

             

List of Purchase Orders currently being executed by the tenderer: 

Have you been a previous supplier of the material offered?  YES/NO 

If so, Please furnish latest order no & date:  
 

Customer 
Name 

Item PO 
Number 

PO Quantity PO Balance Validity of 
the PO 
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Please give below any other information which is relevant useful and has not been covered. 
 
 
 
 
 
Place: _______________ 
 
Date: ________________                     Signature of Tendered with Seal 
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DECLARATION – 1 
 

(The following should be typed on the letter head of the tenderer and should duly 
signed with rubber stamp) 
 
Tender No: __________________ 
 
Intellectual Property Rights: 
 
We hereby undertake to abide by the following: 

UNDERTAKING cum INDEMNITY 
 
This  undertaking cum indemnity is executed on _______________ by  
___________________ having its office at _____________________________, 
hereinafter referred to as Executant, (which expression shall mean and include its 
assigns, nominees, successors, adminsitrators and representatives) through its 
authorized nominee  Mr. _______________  designation __________________. 
Whereas _________________ is carrying out the business 
________________________, under the name and style of 
_________________________. 
And Whereas  tender no.__________ dated _________ (hereinafter referred to as 
“tender”) was floated by M/s Hindustan Petroleum Corporation  Limited (hereinafter 
referred to as “HPCL”) and the Executant is to carry out the work of packaging of 
____________ ________________  on behalf of HPCL. 
And Whereas in terms of the contract/ tender, HPCL will be providing certain moulds 
and artwork and it has asked the Executant to manufacture, make, provide, use and 
affix certain packaging material such as labels, artworks, PS Labels, cartons, etc.  
And Whereas as per Declaration Clause of Tender Terms & Conditions the successful 
bidder is supposed to give the below mentioned undertaking. 
 
IN WITNESS WHEREOF the Executant hereby declares, undertakes and binds itself 
as under: 

1.   The Executant hereby declares that all the moulds, labels, PS labels, cartons, 
artwork, moulds, mounds, etc., (hereinafter referred to as “packaging 
material”), handed over to them by HPCL to carry out works as per the tender 
terms and conditions or made, procured or manufactured by the Executant for 
use of packaging or use as per the terms of the contract/ tender, shall  be used 
with utmost care and that the packaging material shall be only used for the 
purposes for which it is meant and for no other purpose.  The said packaging 
material shall not be sold to or used for any other party than HPCL. 
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2.   The Executant hereby indemnifies and agrees to keep HPCL indemnified 
against all losses, costs, expenses and sufferance that HPCL or any of its 
officers, employees or directors may incur, due to misuse in any manner of the 
said packaging materials either by themselves or their agents, employees, 
representatives or nominees. 

 
3.   The Executant agrees not to divulge or supply the packaging material to any 

other vendor or third party without prior written approval from HPCL. 
 

4. It is hereby declared by the Executant that any  and all  the rejected packaging  
material shall be totally destroyed by them or handed over back to HPCL but 
shall not be re-used or sold outside. 

 
5.   It is hereby declared that on completion of the contract period or on 

termination, whichever is earlier, the Executant shall forthwith and immediately 
return to HPCL all the moulds, designs and other packaging materials that it 
had received from HPCL to carry out the works as per the tender. 

 
6.   Executant hereby expressly agrees that if they themselves or through their 

agents, representatives, employees or nominee fail to abide by this 
undertaking than HPCL shall have the right to claim damages for any losses 
that it has suffered due to the breach of this undertaking and HPCL may also 
seek orders of injunction and such other orders as it may require to enforce 
this undertaking.  

 
IN WITNESS WHEREOF this undertaking cum indemnity has been signed by the 
Executant on the date and place mentioned herein before after duly understanding the 
contents and with free consent: 
 
 
 
     Executant: 
     For _____________________ 
 

 
 
Place: 
 
Date:         Stamp & Signature of the bidder 
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DECLARATION 2 
 

(The following should be typed on the letter head of the tenderer and should duly 
signed with rubber stamp) 
 
Tender No: __________________ 
 
We hereby declare that the entire information furnished/ given to you in our bid and 
attachments are true to the best of our knowledge and belief and nothing therein is false.  
 
We further undertake, that if it is found during the tender stage (before accepting our bid/ 
placement of Purchase Order by HPCL) that any information or document furnished/ 
submitted by us is false or incorrect, then we agree that HPCL shall be free to reject our 
tender/ bid.  If the same is found to be false or incorrect during any stage after accepting of 
our bid/ placement of Purchase Order, then HPCL shall have the right to summarily cancel 
our tender and procure the balance quantity from any alternate source.  HPCL shall have the 
right to recover the differential amount between the rates of our contract and the rates at 
which HPCL is compelled to procure from the alternate source, if the latter rate is higher. To 
this effect, the recovery can be made by HPCL by encashing any bank guarantee that we 
may have submitted or from any pending bills under this contract or any other contract with 
HPCL.  
 
Date:  ______________ 
 
Place: ______________    Name: 
       Designation: 
       Seal: 
---------------------------------------------------------------------------------------------------------------------------- 

DECLARATION 3 
(The following should be typed on the letter head of the tenderer and should duly 
signed with rubber stamp) 
 
Tender No: __________________ 
 
I/We _________________________ hereby declare/clarify that we have not been banned or 
delisted by any Government or quasi Government Agencies or Public Sector Undertakings 
 
 

Stamp & Signature of the Tenderer 
 
Note: If a Tenderer has been banned by any Government or Quasi Government Agencies or 
PSUs, this fact must be clearly stated with details. If this declaration is not given along with 
the UNPRICED Bid, the tender will be rejected as nonresponsive. 
 
 
Place: 
Date:         Stamp & Signature of the Tenderer 
--------------------------------------------------------------------------------------------------------------------- 
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DECLARATION 4 
 

(The following should be typed on the letter head of the tenderer and should duly 
signed with rubber stamp) 
 
Tender No: __________________ 
 
We ______________________________ hereby confirm the quantity offered by us against 
this tender as declared by us in the UNPRICED Bid. We also confirm that we have sufficient 
capacity to produce and supply the quantity offered by us as stipulated in the UNPRICED Bid 
both on total quantity basis and monthly quantity basis indicated. The quantity indicated by us 
in the UNPRICED Bid is independent of our existing business and other business for which 
we have offered. 
 
 
 
 
 
 
 
Place: 
 
Date:         Stamp & Signature of the Tenderer 
--------------------------------------------------------------------------------------------------------------------- 
 

DECLARATION 5 
 

(The following should be typed on the letter head of the tenderer and should duly 
signed with rubber stamp) 
 
Tender No: __________________ 
 
I/We ____________________________ confirm that the PRICED Bid submitted by us is in-
line with the format provided by HPCL. 
 
 
 
 
 
 
 
 
Place: 
 
Date :         Stamp & Signature of the Tenderer 
--------------------------------------------------------------------------------------------------------------------- 
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DECLARATION 6 
 
(The following should be typed on the letter head of the tenderer and should duly 
signed with rubber stamp) 
  
Tender No: __________________ 
 
The Tenderer is required to state whether he/ she is a relative of any Director of the 
HPC or the tenderer is a firm in which Director of HPC or his relative is a partner or is 
any other partner of such a firm or alternatively the Tenderer is a private company in 
which Director of HPC is member or Director, (the list of relative(s) for this purpose is 
given below) 
  
N.B:  Strike off whichever is not applicable. If the tenderer employs any person subsequent to 
signing the above declaration and the employee so appointed happens to be relative of the 
Officer of the HPC/ Central/ State Government, the tenderer should submit another 
declaration furnishing the names of such employees who is/are related to the Officer/s of the 
HPC/ Central/ State Government. 
  
Date:                                                   Signature___________________    
                         

Name of Person signing___________________ 
 
Tenderer's Name and address with seal__________________ 
 
  
LIST OF RELATIVES 
A person shall be deemed to be a relative of another, if any and only if, 
i)     He / She / They are members of Hindu Undivided family or 
ii)    He / She / They are Husband & Wife or 
iii)    The one is related to the other in the manner indicated below. 
1.      Father 
2.      Mother (including Step Mother) 
3.      Son (including Step Son) 
4.      Son’s Wife 
5.      Daughter (including Step Daughter) 
6.      Father’s Father 
7.      Father’s Mother 
8.      Mother’s Mother 
9.      Mother’s Father 
10.   Son’s Son 
11.   Son’s Son’s Wife 

12.   Son’s Daughter 
13.   Son’s Daughter’s Husband 
14.   Daughter’s Husband 
15.   Daughter’s Son 
16.   Daughter’s Son’s Wife 
17.   Daughter’s Daughter 
18.   Daughter’s Daughter’s Husband 
19.   Brother (including Step Brother) 
20.   Brother’s Wife 
21.   Sister (including Step Sister) 
22.   Sister’s Husband 

 
 
Place: 
 
Date :        Stamp & Signature of the bidder 
--------------------------------------------------------------------------------------------------------------- 
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ANNEXURE 7b 
 
7b.   GENERAL TERMS & CONDITIONS OF CONTRACT FOR SUPPLY 

1. PRELIMINARY 
             

1.1  This is a Contract for execution of  job as defined in tender document at the specified 
location  

             
1.2  The tenderer for the abovementioned supply is the company/ proprietary concern/ 

individual (as per details & address mentioned in the unpriced bid) and undersigned 
(digitally) is authorized to submit the bid on behalf of tenderer. 

             
1.3     The  terms and conditions mentioned hereunder  are  the   terms   and  conditions  of  

the  Contract   for    the   execution of the job mentioned under item 1.1 above. 
             
1.4    It   is  the  clear  understanding  between   Hindustan  Petroleum   Corporation   Limited  

and   the   tenderer that in case the bid of tenderer  is accepted  by  Hindustan  
Petroleum Corporation  Limited   and  an intimation to that effect is so issued and also   
a      Procurement      Order     is      on the tenderer this document shall form part of 
the Contract  between  the  parties and  terms and conditions hereunder  would   
govern the parties interest. 

             
1.5   Interpretation  of  Contract Documents:  All  documents  forming  part of the Contract 

are to be taken  mutually  explanatory.  Should   there   be   any discrepancy, 
inconsistency,  error or omission in the contract,  the decision of the Owner/Engineer-
in-Charge/Site-in-Charge  shall  be the final and the contractor 

 shall  abide  by   the  decision.  The decision shall not  be  arbitrable.    Items shown 
upon the drawings but not mentioned in  the  specification   or  described  in  the 
specifications   without being shown on the drawings shall  nevertheless  be deemed 
to be included in the same manner as if  they  are  shown  in  the  drawings  and  
described  in   the   specifications. 

 
1.6     Special   conditions   of  Contract  :    The   special   conditions  of contract, if any 

provided  and  whenever   and  wherever referred to shall be read in  conjunction  with  
General  Terms  and  Conditions   of   contract,   specifications,  drawings,  and  any 
other documents  forming  part of this contract wherever the context  so  requires.  
Notwithstanding  the  subdivision  of   the   documents into separate sections, parts 
volumes,  every   section,   part  or  volume  shall  be  deemed  to   be   supplementary 
or complementary to each other and  shall   be  read  in  whole. In case  of  any 
misunderstanding   arising  the same shall be referred to decision of the  Owner/ 
Engineer-in-Charge/Site-in-Charge    and    their   decision  shall be final and binding 
and the  decision    shall not be arbitrable. 

             

It  is  the  clear understanding that  wherever  it  is mentioned that the Contractor shall do/perform  
a  job   and/or  provide facilities for the performance  of  the  job, the doing or the performance or 
the providing  of   the facilities is at the cost and expenses of the  Contractor    not liable to be paid 
or reimbursed by the Owner. 
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2. DEFINITIONS 

 
a. The following expressions used in the Purchase Order shall have meaning as indicated 

against each of these: 
 
b. The CORPORATION means HINDUSTAN PETROLEUM CORPORATION LIMITED, a 

company incorporated in India having its registered office at 17, Jamshedji Tata Road, 
Mumbai- 400 020 and shall include its successors and assignees. 

 
c. “Goods / Materials”: Goods and/or Materials shall mean any of the articles, materials, 

machinery, equipments, supplies, drawings, data and other property and all services 
including but not limited to design, delivery, installation, inspection, testing and 
commissioning specified to complete the order. 

 
d. “Vendor / Seller / Supplier”: Vendor / Seller / Supplier shall mean the person, firm or 

corporation to whom this Purchase Order is issued. 
 
e. “Contractual Delivery Date”: Contractual Delivery date is the date on which goods shall 

be delivered F.O.R/F.O.T. Despatching Point/ Destination in accordance with the terms 
of the Purchase Order.  This contractual delivery date / period is inclusive of all the lead 
time for engineering, procurement of raw materials, manufacturing, inspection, testing, 
packing and any other activity whatsoever required to be accomplished for affecting the 
delivery at the agreed delivery point. 

 
f.   “Inspectors”: Inspectors deputed by Corporation. 
 
g. ‘Total Order Value’ means:- 

i. For Material Supply Contract: - The basic cost excluding taxes, duties, levies, freight 
etc. unless and until specifically mentioned in the purchase order. 

ii. For Lump sum / Turnkey contract: - The total cost & all other cost inclusive of taxes, 
duties, levies, freight etc. 

 
h. ‘Total Order Value’ shall be considered for the purpose of calculation of: 

1. Price reduction on account of delay 
2. Performance bank Guarantee Amount 
3. Payment of advance, if any to be made. 

 
i.   Note: - The total order for levy of Price Reduction on account of delay shall include all 

types of escalation (including on account of Foreign Exchange Variation) agreed to in 
terms of Purchase Order. 

 
3. REFERENCE FOR DOCUMENTATION 

Purchase Order number must appear on order confirmation, correspondence, drawings, 
invoices, shipping notes, packings and on any documents or papers connected with the 
order. 

 
4. CONFIRMATION OF ORDER 
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The Vendor shall acknowledge the receipt of the Purchase Order within ten days following 
the mailing of this order and shall thereby confirm his acceptance of this Purchase Order in 
its entirety without exceptions.  The acknowledgment will bear on both purchase order and 
General Procurement Conditions. 

 
5. SALES CONDITIONS 

With Vendor’s acceptance of provisions of this Purchase Order, he waives and considers as 
cancelled any of his general sales conditions. 

 
6. COMPLETE AGREEMENT 

The terms and conditions of this Purchase Order shall constitute the entire agreement 
between the parties hereto. Changes will be binding only if the amendments are made in 
writing and signed by an authorized representative of the Corporation and the Vendor. 

 
 
7. INSPECTION-CHECKING-TESTING 

a. The equipment, materials and workmanship covered by the Purchase Order shall be 
subject to inspection and testing at any time prior to shipment and or despatch and to 
final inspection within a reasonable time after arrival at the place of delivery.  Inspectors 
shall have the right to carry out the inspection and testing which will include the raw 
materials at manufacturer’s shop, at fabricator’s shop and at the time of actual despatch 
before and after completion of packing. 

b. All tests, mechanical and others and particularly those required by codes will be 
performed at the Vendor’s expenses and in accordance with Inspector’s instructions. The 
Vendor will also bear the expenses concerning preparation and rendering of tests 
required by Boiler Inspectorate or such other statutory testing agencies or by any other 
reputed inspection agencies as may be nominated by the Corporation. 

c.   Before shipping or despatch, the equipment and or materials will have to be checked 
and stamped by inspectors who are authorized also to forbid the use and despatch of 
any equipment and/or materials which during tests and inspection fail to comply with the 
specifications, codes and testing requirements. 

d. The vendor shall inform the Corporation at least eight days in advance of the exact place, 
date and time of rendering the equipment or materials for required inspection. 

e. The vendor shall provide free access to inspectors during normal working hours at 
Vendor’s or his/its sub-Vendor’s works and place at their disposal all useful means of 
performing, checking, marking, testing, inspection and final stamping. 

f.    Even if the inspections and tests are fully carried out, Vendor would not be absolved to 
any degree from his responsibilities to ensure that all equipments and materials supplied 
comply strictly with requirements as per agreement both during construction, at the time 
of delivery, inspection, on arrival at site and after its erection or start-up and guarantee 
period as stipulated in clause 30 hereof. 

g. The Vendor’s responsibility will not be lessened to any degree due to any comments 
made by the Corporation and Inspectors on the Vendor’s drawings or by Inspectors 
witnessing any chemical or physical tests. 

h. In any case, the equipment and materials must be in strict accordance with the Purchase 
order and/or its attachments failing which the Corporation shall have the right to reject 
the goods and hold the Vendor liable for non-performance of contract. 
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8. OFFICIAL INSTITUTIONAL TESTING 

a. In addition to testing and inspection by Inspectors mentioned above, nominated agencies 
or similar institutional agencies like Boiler Inspectorate may be assigned for official testing 
of all coded equipment.  The Vendor shall ensure that all Procedures for preparation and 
Performance of tests prescribed by such Institutions shall be completed scrupulously. 

 
b. The Vendor is required to send to such Institutions as may be designated by the 

Corporation at least three sets of construction drawings for each equipment and 
calculations.  All manufacturer’s mill’s tests certificates and analytical reports from 
material laboratories in respect of all raw materials and components employed shall have 
to be presented to such institution’s Inspectors in the number of copies required.  Vendor 
shall be responsible for any delay in submission of necessary certificates. The Vendor 
shall maintain close liaison with the Corporation and Institution’s Inspectors to maintain 
schedule and delay, if any in this process will not be taken into consideration as a cause 
of Force Majeure. 

 
9. WEIGHTS AND MEASUREMENTS 

a. All weights and measurements recorded by the Corporation on receipt of goods at site 
will be treated as final. 

 
b. Vendor’s shipping documents and invoices must contain the following data: 

i. Unit net weight 
ii. Unit gross weight (packing included) 
iii. Dimensions of packing. 

 
10. DESPATCH INSTRUCTIONS 

a. Unless otherwise specifically advised in writing, goods shall not be despatched without 
prior inspection, testing and Release Order / Materials Acceptance Certificates issued by 
Inspectors. 

b. In case despatch by rail is specified in the Purchase Order, vendor shall exercise due 
care and ensure that the consignment shall be booked under appropriate railway 
classification, failing which, any additional freight incurred by Corporation due to Vendor’s 
booking the material under a wrong classification shall be to Vendor’s account. 

c.   The goods shall be consigned in the name of consignee as applicable. 
d. Corporation’s warehouse is open to receive stores between 9.00 A.M and 3 P.M on all 

working days. No goods will be accepted after 3.00 P.M. 
e. Corporation reserves the right to advise any change in despatching point / destination 

and / or mode of transport, as may be required. Any extra expenditure on this account 
supported by documentary evidence will be reimbursed by the Corporation. 

 
11. OILS & LUBRICANTS 

The first filling of oils and lubricants, if any, required for every equipment shall be included in 
the price and appropriate products manufactured by the Corporation (HPCL) shall be used. 
The Vendor shall also recommend the quality / quantity of oils and lubricants required for 
one-year continuous operation. 
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12. SPARE PARTS 

a. The Vendor must furnish itemised price list of spare parts indicating quantity, unit rate & 
total rate required for two years operation of the main equipment and prime movers also, 
if mentioned in the tender. 

b. The Vendor shall provide the necessary cross sectional drawing to identify the spare 
parts numbers and their location as well as inter-changeability chart. 

 
13. PACKING AND MARKING 

a. The Materials shall be suitably packed for safe transportation till receipt at site and should 
be commensurate with best possible practices of packing, unless specifically stipulated 
in the Technical specifications, to avoid any damage during transit. 

 
b. All fragile and exposed parts shall be packed carefully and the package shall bear the 

words ‘HANDLE WITH CARE’, ‘THIS SIDE UP’ and ‘FRAGILE’. 

 
c. All holes and openings and also other delicate surfaces shall be carefully protected 

against bad weather. All threaded fittings shall be greased and provided with plastic caps. 
All small pieces shall be packed in cases. 

 
d. The Supplier shall be liable for all damages or breakage to the Materials due to defective 

or insufficient packing as well as for corrosion due to insufficient protection. 

 
e. Detailed packing list in waterproof envelope shall be kept in each package together with 

material and one copy of packing list shall be fastened outside the box in waterproof 
envelope. 

 
f.   Each package shall be marked in bold letters on the external three surface of the 

package as follows: 

 
i. From: Address of Supplier / Sub-supplier. 
ii. For: Hindustan Petroleum Corporation Ltd. __________ (location) 
iii. Item: 
iv. Package No. : _____ of total packages 
v. Dimensions: __________ (Dimensions of each package) 
vi. Weight: ____________ (Weight of each package) 
vii. Special Instruction for storage, if any. 
viii. Special unloading arrangements, if required, shall be clearly mentioned in the 

Packing List. 
ix. All packages containing the following items shall be packed separately as ordered 

and shall have additional clear marking for identification. 

1. Mandatory Spares. 
2. Commissioning Spares. 
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14. SHIPMENT AND SHIPMENT NOTICES 

a. The Vendor shall make shipment only after prior approval by Inspectors whenever 
specifically mentioned. In the event of the Vendor having been advised to hold 
shipments(s) for any reason whatsoever the Vendor shall hold the materials in his / its 
warehouse for at least 30 days without any compensation; or without prejudice to any 
reduction in price already accrued on account of delay. 

b. Within 24 hours of shipment, Vendor shall inform despatch particulars to Corporation by 
fax / courier / email. 

c.   The Vendor shall carefully note the destination of materials. 
d. The demurrage or other expenses incurred owing to any negligence, delay, default on 

the part of the Vendor will be to Vendor’s account.      

   

15. CONTROL REGULATIONS 

The supply, despatch and delivery of goods shall be arranged by the Vendor in strict 
conformity with the statutory regulations including provision of Industries (Development and 
Regulation) Act 1951 and any amendment thereof as applicable from time to time. The 
Corporation disowns any responsibility for any irregularity or contravention of any of the 
statutory regulations in manufacture or supply of the stores covered by this order. 

 
16. TRANSIT RISK 

Transit Risk insurance shall be covered by the Corporation.  The Vendor shall advise the 
despatch particulars to Corporation immediately after shipment. 

 
17. RESPECT FOR DELIVERY DATES. 

Time of delivery as mentioned in the Purchase Order shall be the essence of the contract 
and no variation shall be permitted except with prior authorization in writing from the 
Corporation.  Goods should be delivered securely packed and in good order and condition 
at the place and within the time specified in the Purchase Order for their delivery.  

 
18. PRICE REDUCTION FOR DELAYED DELIVERY 

In case of delayed delivery, prices will be reduced @1/2% of the total basic order value  for 
every week of delay or part thereof subject to a maximum of @5% of the total basic order 
value. 
 
NOTE : 

a. Price Reduction shall be applicable only on the basic cost and on Full complete 
week (s) and for fractional days Price reduction shall be applicable on pro-rata, 
if any.  

 
b. Initially Price Reduction shall be applicable for total basic order value and final 

Price Reduction settlement to be on undelivered portion in the contractual 
delivery period. 

 
19. DELAYS DUE TO FORCE MAJEURE 

a. Any delay in or failure of the performance of either part hereto shall not constitute default 
hereunder or give rise to any claims for damage, if any, to the extent such delays or 
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failure of performance is caused by occurrences such as Acts of God or an enemy, 
expropriation or confiscation of facilities by Government authorities, acts of war, rebellion, 
sabotage or fires, floods, explosions, riots, or strikes. The Contractor shall keep records 
of the circumstances referred to above and bring these to the notice of the Engineer-in-
Charge/Site-in-Charge in writing immediately on such occurrences. The amount of time, 
if any, lost on any of these counts shall not be counted for the Contract period. Once 
decision of the Owner arrived at after consultation with the Contractor, shall be final and 
binding. Such a determined period of time be extended by the Owner to enable the 
Contractor to complete the job within such extended period of time. 

 
b. If Contractor is prevented or delayed from the performing any of its obligations under this 

Agreement by Force Majeure, then Contractor shall notify Owner the circumstances 
constituting the Force Majeure and the obligations performance of which is thereby 
delayed or prevented, within seven days of the occurrence of the events. 

 
20. REJECTION, REMOVAL OF REJECTED GOODS AND REPLACEMENT 

a. In case the testing and inspection at any stage by Inspectors reveal the equipment, 
material and workmanship do not comply with specification and requirements, the same 
shall be removed by the Vendor at their / its own expense and risk within the time allowed 
by the Corporation. The Corporation shall be at liberty to dispose of such rejected goods 
in such manner as they may think appropriate. In the event the Vendor fails to remove 
the rejected goods within the period as aforesaid, all expenses incurred by the 
Corporation for such disposal shall be to the account of the Vendor. The freight paid by 
the Corporation, if any, on the inward journey of the rejected materials shall be 
reimbursed by the Vendor to the Corporation before the rejected materials are removed 
by the Vendor. 

 
b. The Vendor will have to proceed with the replacement of that equipment or part of 

equipment without claiming any extra payment if so required by the Corporation. The time 
taken for replacement in such event will not be added to the contractual delivery period. 

 
21. TRANSFER OF PROPERTY FROM THE VENDOR TO THE CORPORATION 

a. The transfer of property shall be deemed to have taken place as follows subject to the 
provisions herein contained: 

i. Exworks: when the vendor places the goods at the disposal of the buyer at the 
vendor’s premises or another named place (i.e. works, factory, warehouse, etc.) 

ii. F.O.R. or F.O.T despatch point: On handing over the equipment to the carrier against 
receipt and such receipt having been passed over to the Corporation. 

iii. FOT / FOR destination station: On taking delivery from the transporters/railways at 
the destination station. 

iv. Equipment sent freight carriage paid to the project Site: On arrival under lifting hook 
at the job site. 

v. Equipment erected by the Vendor: On temporary acceptance at job site. 
vi. Equipment commissioned by the Vendor: On taking over by the Corporation for 

regular operation after test runs at maximum capacity for specified period 
satisfactorily performed. 

 
22. PRICE 
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a. Unless otherwise agreed to in the terms of the Purchase Order, the price shall be firm 

and not subject to escalation for any reason whatsoever till the execution of entire order, 
even though it might be necessary for the order execution to take longer than the delivery 
period specified in the order. 

 
b. Exclusive of Central / State sales Tax, Excise Duty and / or such taxes & duties, which 

are leviable by law on sale of finished goods to Corporation and/or entry tax ,if any, 
leviable at destination state. The nature and extent of such levies shall be shown 
separately.  

 
23. TAXES & DUTIES: 

 
a. Excise Duty, Central Sales Tax, VAT, Service Tax as applicable shall be reimbursed for 

the materials consigned to Corporation as per limits indicated in the offer against 
documentary evidence to be furnished by the Supplier. Corporation shall pay only those 
taxes, duties and levies as indicated by Supplier at the time of bid submission/as agreed 
subsequently (prior to opening of priced bids). Taxes / Duties and/or Levies not indicated 
by supplier in Bid, but payable, shall be to Supplier’s account. In case of any increase 
applicable in Excise Duty, Central Sales Tax, VAT, Service Tax, Octroi indicated with 
reference to limits mentioned in the offer / bid or new taxes / duties / levies imposed by 
the Indian Government through Gazette notification after the date of submission of last 
Price bid but prior to Contractual Delivery Date, the Corporation shall reimburse the 
increase in taxes & duties on satisfactory supporting documents.   

b. Corporation will issue C-Form on all inter-state sales of materials by supplier to 
Corporation to enable supplier to avail concessional rate of Sales Tax on such sales. 

c.    Supplier shall be responsible for availing all applicable concessions in taxes, duties, 
levies etc. as per terms of Purchase Order. Any loss, direct or implied, accrued to 
Corporation on account of supplier’s failure to avail concessions shall be borne by 
Supplier. 

d. Supplier shall indicate the Cenvatable Service Tax applicable on the services provided 
by them if any and the same shall be governed by GCC.  

 
24. CUSTOMS DUTY (CD) VARIATION  

 
a. The prices mentioned in offer are subject to Customs Duty (CD) variation. In case of any 

increase in rates of Customs Duty, Countervailing Duty, Special Additional Duty by the 
Indian Government through Gazette notification after the submission of last priced offer 
but within the time schedule for import of materials, as mentioned. Corporation shall 
reimburse the increase in taxes & duties at actuals against satisfactory supporting 
documents. 

b. All downward variations in the rates of all such duties shall be to Corporation’s account 
and same shall be calculated on actual CIF value of imported materials subject to the 
limit mentioned. Supplier shall submit all relevant documents to Corporation for the proof 
of duty paid by them within one month from the date of Bill of Entry (BOE). 

c.   Custom Duty variation shall be paid by Corporation up to the limit of maximum CIF value 
of imported components as indicated in the offer. 

d. Rate of Custom Duty along with tariff number considered by Supplier in the prices shall 
be indicated in the offer. 
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25. FOREIGN EXCHANGE (FE) VARIATION 

 
a. The CIF value in Indian Rupees / Foreign Currency to be declared should cover the 

currencies of the countries from which import of materials / components are envisaged 
to administer foreign currency variation. 

b. The FE variation will be paid for if imports are made at the listed currency subject to 
ceiling limit. 

c.    The list of foreign currency, country of origin, ceiling of foreign value of import envisaged 
against each item of materials / components for import and rate of conversion into 
Rupees envisaged to be furnished in the tender. The period within which import shall be 
made after placement of LOI (i.e. Contractual Completion date of imports, herein after 
called CDD) shall also be indicated in the offer. 

d. For reimbursement of foreign exchange variation, documentary evidence like bank 
certificates of remittance showing the date of payment and rate of foreign currency to 
Indian rupees to be furnished along with a copy of bills of entry duty attested by Customs 
department. All downward variations in conversion rate will be to Corporation’s account. 

e. Variation will be paid only if imports are made within the period as specified in offer for 
import. For imports made beyond that period, foreign currency variation will be paid based 
on the conversion rates prevailing on the last date of period of agreed to for imports. The 
last date for imports agreed will be the import landing date in India envisaged by Bill of 
Entry. 

f.    Bidder shall indicate the maximum CIF component along with currency of import. In 
case supplier imports less than the CIF value indicated in the bid, Duty. FE variation etc. 
shall be reimbursed only for the actual import carried out.  

g. Foreign exchange variation, if any, downward or upward, will be paid only if imports are 
made within the agreed completion period. 

h. For the purpose of Foreign Exchange variation reimbursement, State Bank of India (SBI) 
selling rate applicable on the bill of entry date or SBI selling rate on Bank remittance date 
or actual remittance rate, whichever is lower shall be considered. The following clause 
also to be considered. 

i.   The BOE date may fall within Contractual Completion Date or beyond, it has already 
been stipulated as above conditions that no reimbursement for FE / CD variation will be 
paid if the actual import is beyond Contractual completion date. In such a case, the 
variation reimbursement will be restricted to the difference between the rate quoted in the 
tender and the lower of the following: 

i. The actual remittance rate. 
 

ii. SBI Bill selling rate on the date of CDD.  
 
26. TERMS OF PAYMENT 

a. The following payment terms shall be applicable: 

i. 75% of the bill amount duly recommended by user on receipt of materials / docs. at 
HPCL shall be paid within 7 days of receipt of bill.  

 
ii. Balance 25% to be paid after verification/ certification within 15 days of receipt of bill. 

However, the final bill payment will not exceed 30 days. 
 

b. HPCL has taken the initiative to expedite the payment to vendors through e-payment. 
Hence confirm that you have filled the HPCL bank mandate for e-payment. 
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c.    Payment against invoice shall be made on receipt of equipment/materials at site against 

submission of following documents along with your Bill/Invoice:-  

i. Delivery Challan / Lorry Receipt. 
ii. Manufacturer’s Test Certificate 
iii. Inspection/Clearance report 
iv. Manufacturer’s Guarantee Certificate 
v. Performance Bank Guarantee for 10% Basic Order Value 
vi. Any other document specified in the Purchase Order. 

 
d. The financial settlement of Vendor’s invoice is liable to be withheld in the event the 

Vendor has not complied with submission of drawing data and such documentation as 
called for in the Purchase Order and/or as required otherwise. 

 
e. HPCL will furnish their approved format for bank guarantee/ indemnity bond for all the 

advance payments directly to vendor along with FOA/ PO, wherever applicable.          

 
f.    In case of delayed supplies, bills will be paid after recovering the amount as per price 

reduction clause of the P.O. 
g. All bank guarantees shall be non revocable and from Scheduled / Nationalised Banks 

other than cooperative banks in India and as per HPCL’s proforma.  
h. PBG shall be valid till expiry of guarantee period.  All other Bank Guarantees shall be 

valid till contractual completion period, unless otherwise specified. All bank guarantees 
shall have a claim period of 1(one) month after expiry date of bank guarantee.  

 
27. RECOVERY OF SUMS DUE 

Whenever any claim against the Vendor for payment of a sum of money arises out of or 
under the contract, the Corporation shall be entitled to recover such sums from any sum then 
due or which at any time thereafter may become due from the Vendor under this or any other 
contract with the Corporation and should this sum be not sufficient to cover the recoverable 
amount, the Vendor shall pay to the Corporation on demand the balance remaining due. 
 

28. CHANGES 

The Corporation has the option at any time to make changes in quantities ordered or in 
specification and drawings. If such changes cause an increase or decrease in the price or in 
the time required for supply, an equitable adjustment under this provision must be finalised 
within 10 days from the date when change is ordered. 

 
29. CANCELLATION / RISK PURCHASE CLAUSE: 

a. The Corporation reserves the right to cancel this purchase order or any part thereof and 
shall be entitled to rescind the contract wholly or in part with a written notice to the vendor 
if:  

i. The vendor fails to comply with the terms of this purchase order.  
ii. The vendor fails to delivery the goods on time and / or replace the rejected goods 

promptly.  
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iii. The Vendor becomes bankrupt or goes into liquidation.  
iv. The vendor makes a general assignment for the benefit of creditors.  
v. A receiver is appointed for any of the property owned by the vendor. 

 
b. Upon receipt of the said cancellation notice, the vendor shall discontinue all work on the 

Purchase Order and matters connected with it. The vendor is aware that the said goods 
are required by the Corporation for the ultimate purpose of materials production and that 
non delivery may cause loss of production and consequently loss of profit to the 
Corporation. 

c.   Therefore, in case of Termination of the contract, Corporation shall have the right to 
carry out the unexecuted portion of the supply/work either by themselves or through any 
other vendor(s)/contractor(s) at the risk and cost of the vendor/ contractor. In view of 
paucity of time, Corporation shall have the right to place such unexecuted portion of the 
supply/work on any nominated vendor(s)/contractor(s). However, the overall liability of 
the vendor/Contractor shall be restricted to 100% of the total contract value.  

d. The provision of this clause shall not prejudice the right of the Corporation from invoking 
the provisions of clause “Delayed Delivery” as a fore said. 

 
30. PATENTS AND ROYALTIES 

On acceptance of this order, the Vendor will be deemed to have entirely indemnified the 
Corporation from any legal action or claims regarding compensation for breach of any patent  
rights. 

 
31. PERFORMANCE GUARANTEE 

a. The supplies made against this order shall be fully guaranteed against any manufacturing 
defects/poor workmanship/inferior quality etc. for a period of 12 months from the date of 
commissioning or 18 months from the date of supply whichever is earlier. During this 
period, you will arrange to repair/replace any defective parts free of cost or replace 
complete set if required. Guarantee Certificate should be submitted along with despatch 
documents. You will furnish performance Bank Guarantee in favour of HPCL issued by 
Scheduled bank (other than co-operative banks) for 10% value of the material supplied 
and valid during the above guarantee period. 

b. Composite PBG for 10% of PO value towards Performance Bank Guarantee inclusive of 
Security Deposit shall be accepted (in lieu of deduction of retention money of 10% from 
each bill); Such composite PBG shall be valid upto a period of 3 months beyond the 
expiry of defect liability period. Demand Draft should be drawn on Scheduled Banks 
(other than cooperative banks). 

 
32. NON WAIVER 

Failure of the Corporation to insist upon any of the terms or conditions incorporated in the 
Purchase Order or failure or delay to exercise any right or remedies or by law or failure to 
properly notify Vendor in the event of breach, or the acceptance of, or payment of any goods 
hereunder or approval of design shall not release the Vendor and shall not be deemed a 
waiver of any right of the Corporation to insist upon the strict performance thereof or of any 
of his or their rights or remedies as to any such goods regardless of when goods are shipped, 
received or accepted nor shall any purported oral modification or revision of the order by the 
Corporation act as waiver of the terms hereof. 
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33. NON ASSIGNMENT 

The Purchase Order shall not be assigned to any other agency by the Vendor without 
obtaining prior written consent of Corporation. 

 
34. PART ORDER/ SPLIT ORDER / REPEAT ORDER 

Vendor hereby agrees to accept part orders, split order at Corporation’s option without any 
limitation whatsoever and also accept repeat order up to 100% of each item during a period 
of 12 months after placement of purchase order at the same unit prices, terms and conditions. 

 
35. VENDOR’S DRAWINGS AND DATA REQUIREMENT 

The Vendor shall submit drawings, data and documentation in accordance with but not 
limited to what is specified in the requisition and / or in Vendor drawings and data form 
attached to the Purchase Order as called for in clause 8, viz, ‘Expediting’ above. The types, 
quantities and time limits of submitting this must be respected in its entirety failing which the 
Purchase Order shall not be deemed to have been executed for all purposes including 
settlement of payment since the said submission is an integral part of Purchase Order 
execution. 
 

 

36. TECHNICAL INFORMATION 
a. Drawings, specifications & details shall be the property of the Corporation and shall be 

returned by the Vendor on demand. The Vendor shall not make use of drawing and 
specifications for any purpose at any time save and except for the purpose of the 
Corporation. 

b. The Vendor shall not disclose the technical information furnished to or gained by the 
Vendor under or by virtue or as a result of the implementation of this Purchase Order to 
any person, firm or body or corporate authority and shall make all endeavours to ensure 
that the technical information is kept CONFIDENTIAL. The technical information imparted 
and supplied to the Vendor by the Corporation shall at all times remain the absolute 
Property of the Corporation. 

 
37. SERVICES OF VENDOR’S PERSONNEL 

Unless otherwise specified in the PO, services of vendor’s personnel shall be made within 
two weeks advance notice and the Vendor shall depute the necessary personnel to site for 
supervision of erection and start up of the equipment and train a few of the Corporation’s 
personnel for the operation and maintenance of the equipment if required, by the 
Corporation. The terms and conditions for the services of the Vendor shall be mutually 
settled. 

 
38. VENDOR’S LIABILITY 

The Vendor’s workmen or employees shall under no circumstances be deemed to be in 
Corporation’s employment and the Vendor shall hold himself responsible for any claim or 
claims which they or their heirs, dependents, personal representatives may have or make for 
damages or compensation for anything done or committed to be done in the course of 



285
Procurement Manual HPCL, Mumbai

  Page

SECTION IV - ANNEXURES                                             ANNEXURE 7b: GENERAL TERMS & 
                                                                                                           CONDITIONS FOR SUPPLY 
_____________________________________________________________________________ 

 
carrying out the work covered by this Purchase Order, whether arising on Corporation 
premises or elsewhere and agrees to indemnify the Corporation against any such claim or 
claims if made against the Corporation and all cost (as between attorney and client) of 
proceedings, suits or action which the Corporation may incur/sustain in respect of the same. 
The Vendor shall also procure and keep in force at his own cost comprehensive Automobile 
Liability insurance for adequate coverage in respect of all his vehicles visiting or plying in 
project premises. The Vendor shall also be responsible for compliance of existing laws in 
respect of their workmen and employees. Extent of Liability shall be read in conjunction with 
clause no. 28 above. 

 
 
39. CORPORATION’S MATERIAL  

a. Corporation’s material shall be delivered to the Vendor against submission of Bank 
Guarantee for indemnifying the full value there of strictly in the manner and as per 
proforma of bank Guarantee approved by the Corporation.  

b. Wherever possible the material shall be consigned to Vendor’s siding. In the event the 
Vendor does not have any siding, materials shall be consigned to the Public siding / 
goods depot to be specifically confirmed by Vendor Loading / Unloading and any handling 
from the siding / destination shall be arranged by the Vendor at his responsibility and 
cost. 

c.   The Vendor shall give a firm and binding list of Corporation issue materials and the 
desired schedule of its delivery to Shop floor strictly in accordance with the sequence of 
fabrication vis-à-vis the contract delivery period. 

d. Unused material or scrap from material supplied by the Corporation to the Vendor shall 
be returned by the Vendor to the Corporation or if the Corporation so directs, the Vendor 
may dispose of the same by sale or otherwise on such terms and conditions as the 
Corporation may stipulate and the Vendor shall pay to the Corporation the sale proceeds 
of the material so disposed by sale deducting there from expenses incurred by the Vendor 
on such sale, the quantum of such deduction to be mutually agreed upon in advance 
between the Corporation and the Vendor. 

 

40. GUARANTEE FOR SPARE PARTS: 
a. The  seller shall undertake that before going out of production of the spare parts he will 

give adequate advance notice to the Procurement so that the latter may order his 
requirements of spares in one lot if so desires . 

b. The seller shall further guarantee that if he goes out of production of spare parts , then 
he will make available blue prints , drawings of spare parts and specification of materials 
at no extra cost to the Procurement , if  and when required in connection with the 
equipment to enable the procurer to fabricate or procure spare parts from other source. 

c.   The provision of this clause shall remain effective and binding upon the seller even after 
the completion or expiry of the order and till the plant / machinery / equipment / instrument 
supplied under the order is in use by the procurer. 

 
41. ARBITRATION 

a. All disputes and differences of whatsoever nature, whether existing or which shall at any 
time arise between the parties hereto touching or concerning the agreement, meaning, 
operation or effect thereof or to the rights and liabilities of the parties or arising out of or 
in relation thereto whether during or after completion of the contract or whether before 
after determination, foreclosure, termination or breach of the agreement (other than those 
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in respect of which the decision of any person is, by the contract, expressed to be final 
and binding) shall, after written notice by either party to the agreement to the other of 
them and to the Appointing Authority hereinafter mentioned, be referred for adjudication 
to the Sole Arbitrator to be appointed as hereinafter provided. 

b. The appointing authority shall either himself act as the Sole Arbitrator or nominate some 
officer/retired officer of Hindustan Petroleum Corporation Limited (referred to as 
Corporation or HPCL) or a retired officer of any other Government Company in the Oil 
Sector of the rank of Ch. Manager & above or any retired officer of the Central 
Government not below the rank of a Director, to act as the Sole Arbitrator to adjudicate 
the disputes and differences between the parties. The contractor/vendor shall not be 
entitled to raise any objection to the appointment of such person as the Sole Arbitrator 
on the ground that the said person is/was an officer and/or shareholder of the 
Corporation, another Govt. Company or the Central Government or that he/she has to 
deal or had dealt with the matter to which the contract relates or that in the course of 
his/her duties, he/she has/had expressed views on all or any of the matters in dispute or 
difference. 

c.   In the event of the Arbitrator to whom the matter is referred to, does not accept the 
appointment, or is unable or unwilling to act or resigns or vacates his office for any 
reasons whatsoever, the Appointing Authority aforesaid, shall nominate another person 
as aforesaid, to act as the Sole Arbitrator. 

d. Such another person nominated as the Sole Arbitrator shall be entitled to proceed with 
the arbitration from the stage at which it was left by his predecessor. It is expressly agreed 
between the parties that no person other than the Appointing Authority or a person 
nominated by the Appointing Authority as aforesaid, shall act as an Arbitrator. The failure 
on the part of the Appointing Authority to make an appointment on time shall only give 
rise to a right to a Contractor to get such an appointment made and not to have any other 
person appointed as the Sole Arbitrator.  

e. The Award of the Sole Arbitrator shall be final and binding on the parties to the 
Agreement. 

 
f.   The work under the Contract shall, however, continue during the Arbitration proceedings 

and no payment due or payable to the concerned party shall be withheld (except to the 
extent disputed) on account of initiation, commencement or pendency of such 
proceedings. 

g. The Arbitrator may give a composite or separate Award(s) in respect of each dispute or 
difference referred to him and may also make interim award(s) if necessary. 

h. The fees of the Arbitrator and expenses of arbitration, if any, shall be borne equally by 
the parties unless the Sole Arbitrator otherwise directs in his award with reasons. The 
lumpsum fees of the Arbitrator shall be ` 40,000/- per case for transportation contracts 

and ̀  60,000/- for engineering contracts and if the sole Arbitrator completes the arbitration 

including his award within 5 months of accepting his appointment, he shall be paid ` 
10,000/- additionally as bonus. Reasonable actual expenses for stenographer, etc. will 
be reimbursed. Fees shall be paid stage wise i.e. 25% on acceptance, 25% on completion 
of pleadings/documentation, 25% on completion of arguments and balance on receipt of 
award by the parties. 

 
i.   Subject to the aforesaid, the provisions of the # Arbitration and Conciliation Act, 1996 

or any statutory modification or re-enactment thereof and the rules made thereunder, 
shall apply to the Arbitration proceedings under this Clause. 
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j.   The Contract shall be governed by and constructed according to the laws in force in 

India. The parties hereby submit to the exclusive jurisdiction of the Courts situated at 
____________ for all purposes. The Arbitration shall be held at Visakhapatnam and 
conducted in English language. 
 

k.    The Appointing Authority is the Functional Director* of Hindustan Petroleum 
Corporation Limited. 
 

l.   Procurement Authorities may mention, if considered necessary, the proper designation 
such as Director-Refineries, etc. 

 
42. JURISDICTION 

The Vendor hereby agrees that the Courts situated in location given in tender header” shall 
have the jurisdiction to hear and determine all actions and proceedings arising out of this 
contract. 

 
 CLAUSE 

a. Vendor needs to clarify whether you are registered with NSIC. If registered, vendor needs 
to submit the following documents along with their offer. 

 
b. Photocopy of the NSIC Registration Certificate, which clearly shows the following details/ 

information: 

i. Name of the Bidder 
ii. Address of the Bidder 
iii. Validity of the Registration 
iv. Items for which the Bidder is registered 
v. Monetary Limit 

and acknowledged copy of Entrepreneurs Memorandum Part II 

c.    Also vendor has to clarify whether you have secured Orders for same items, during the 
preceding 12 months, in competition with Large Scale Units, WITHOUT any Price 
Preference. 

d. In case vendor have secured Orders for same items, during the preceding 12 months, in 
competition with Large Scale Units, WITHOUT any Price Preference, then vendor has to 
furnish a Declaration on their Letter Head accordingly.  

e. Please note that in the absence of the above information, offer will be evaluated without 
considering Price Preference. 

 
1.0 Preference to MSEs 

a. In case the bidder is a Micro or Small Enterprises registered with District Industries 
Centers or Khadi and Village Industries Commission or Khadi and Village Industries 
Board or Coir Board or National Small Industries Corporation or Directorate of Handicrafts 
and Handloom or any other body specified by Ministry of Micro and Small Enterprises, 
the bidder shall be entitled for following: 
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i. Issue of Tender Documents to MSEs free of cost. 
ii. Exemption to MSEs from payment of EMD. 
iii. Micro and Small Enterprises quoting price within price brand of Ll+15% shall also be 

allowed to supply a portion of requirement by bringing down their prices to LI price in 
a situation where LI price is from someone other than a micro and small enterprises 
and such micro and small enterprises shall be allowed to supply upto 20% of the total 
tendered value. In case of more than one such Micro and Small Enterprises, the 
supply of 20% portion shall be shared amongst them. Further, out of above 20%, 4% 
(20% of 20%) shall be from MSEs owned by SC/ST entrepreneurs. This quota is to 
be transferred to other MSEs in case of non-availability of MSEs owned by SC/ST 
entrepreneurs. 

b. The quoted prices against various items shall remain valid in case of splitting of quantities 
of the items as above. 

c.    MSE bidder shall submit the following: 

i. Documentary evidence that the bidder is a Micro or Small Enterprises registered with 
District Industries Centers or Khadi and Village Industries Commission or Khadi and 
Village Industries Board or Coir Board or National Small Industries Corporation or 
Directorate of Handicrafts and Handloom or any other body specified by Ministry of 
Micro, Small and Medium Enterprises. 

ii. If the MSE is owned by SC/ST Entrepreneurs, the bidder shall furnish appropriate 
documentary evidence in this regard. 

iii. The above documents submitted by the bidder shall be duly certified by the Statutory 
Auditor of the bidder or a practicing Chartered Accountant (not being an employee or 
a Director or not having any interest in the bidder's company/firm) where audited 
accounts are not mandatory as per law.  

d. If the bidder does not provide the appropriate document or any evidence to substantiate 
the above, then it will be presumed that they do not qualify for any preference admissible 
in the Public Procurement Policy (PPP), 2012. 

43. VALIDITY OF OFFER: 

Offer shall be valid for 3 months from the due date / extended due date of the tender enquiry. 
 
44. INTEGRITY PACT:  

All tenders shall comply with the requirements of the Integrity Pact (IP) if the value of such 
tenders is `1 crore & above. Failure to sign the Integrity Pact shall lead to outright rejection 
of bid. 

 
45. ORDER OF PRECEDENCE 

In case of any discrepancy between the conditions stated in the GPC (which is an integral 
part of the Order) and those specifically mentioned in the Purchase Order, the later shall 
prevail over the former. 
 

46. GENERAL: 
a. Deviations to Terms and Conditions shall lead to loading of prices or make your offer 
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liable for rejection. 

b. All resident/non-resident parties to obtain and furnish their PAN in order to avoid tax 
withholding at a higher rate. Even though the non-residents may not have permanent 
establishment (PE), branch, local office in India, they can apply with their foreign address.  
For your information, the web address for applying for PAN in Form No. 49A to NSDL or 
UTISL online as given in the following sites:  

(AO details for International Taxation are also available online). 

i. http://tin.tin.nsdl.com/pan/index.html/  
ii. http://incometaxindia.gov.in/  
iii. https://incometaxindiaefiling.gov.in/portal/index.jsp  
iv. http://www.utitsl.co.in/ 

c.   GRIEVANCE REDRESSAL: There is a grievance redressal mechanism in HPCL for 
vendors participating in the tender, the details of which are available on HPCL’s website 
www.hindustanpetroleum.com. 

d. PBG Format is attached with this GPC. 
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

 

Hindustan Bhawan,  2nd Floor, Retail Lubes , 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

PACKAGE : HDPE Closure – 38 mm  
Item code: 989000 

Revision : 000 

Date : 01/04/2016 

 

 

I DIMENSIONAL PARAMETERS 

 

Sr No Parameters Unit Standard Tolerance 

1 Cap Dimensions    

i Height of Cap with Breaking ring mm 23 ±0.5 

ii OD mm 42.2 ±0.1 

iii ID with Thread mm 36.1 ±0.15 

iv ID w/o Thread mm 37.9 ±0.15 

v Weight w/o wad gm 5.3 ±0.3 

2 Wad Dimensions    

i Diameter mm 36.0 ±0.15 

ii Total Thickness  mm 1.0 ±0.01 

iii Board Thickness mm 0.86 ±1% 

iv Wax GSM gsm 15 ±1% 

v PET   micron 12 ~ 

vi Alluminium Foil micron 30 ~ 

vii LDPE  micron 60 ~ 

viii Bursting Strength Kg/ sq. cm 4 ~ 

xi Weight of wad gm 0.95 ± 0.1 

3 Total weight of a Cap with wad gm 6.25 ±0.4 

 

II  NON DIMENSIONAL PARAMETERS 

 

Sr No Parameter Standard 

1 Material of construction  

i Cap High Density Poly Ethylene of grade M 60075 of Reliance or equivalent from any 

indegenous or imported source as specified by HPCL. HDPE should be of virgin 

material and not recycled material. 

ii Wad Induction Heat-sealable wad structure - Board / Wax / PET / Al foil / LDPE. 

2 Colour Scheme  

i Caps 
Only one colour of either Clariant or its equivalent master batches as specified by 

HPCL shall be used after prior intimation and approval by HPCL.  

http://packtrek.hpcl.co.in/PackTrek/
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

 

Hindustan Bhawan,  2nd Floor, Retail Lubes , 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

ii Wad As per approved artwork given by HPCL. 

3 Appearance 
Cap should be opaque without weak point susceptible to leakages. Cap should have 

smooth and clean finish. Wad seating area should be flat to avoid leakage. 

4 Leakage Test There should not be any leakage in container through cap & wad. 

5 Wad 

Performance 

Wads should have good thermal stability. No deformation should be observed when 

subjected to temperature of 100 deg C. It should have good resistance to Mineral Oils 

and abrasion. Foil will be checked for performance with hot sealing operation with 

induction sealing machine. Bond strength of laminate (3 layer foil) should be good and 

must not de-laminate at any stage. 

 

III TESTING 

 

1 
QC Tests 

(Routine Tests) 

 Visual (Colour, Shape & Appearance), Dimensional, Weight & Cap fitment test shall be 

tested for each and every lot received by HPCL or his recommended Repackers and shall 

be rejected if not meeting HPCL's specifications.  

2 

Self Testing 

(Supplier Test 

Report) 

A certificate from the vendor for having performed all the tests and confirming to meeting 

our specifications should accompany with each of the supplies.  

Note; Containers with cap should  conform to IS: 6312 -1980 for stacking, drop, closure leakage, ESCR, 

hydraulic pressure and hydraulic tests. 

 

IV  PACKAGING 

 

Around 1800 No of caps should be packed in polylinear bag and then it is to be further packed in 5 

ply CFB Box. The packaging must offer adequate protection to the closures during transit & storage so that the 

material arrives at the HPCL facility in an undamage & stable condition. Packaging material shall be new, clean, 

dry, no off-odours & of sufficient thickness to avoid damage or load destabilisation under normal handling 

condition. 

 

 

 

http://packtrek.hpcl.co.in/PackTrek/
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor, Retail Lube, 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

PACKAGE :  28 mm IHS Brake Fluid cap 
 

Item Code: 989007 

Revision : 000  

Date : 01/01/2017 

 
I DIMENSINAL PARAMETERS 

 

Sr No 

 

Parameters Unit Standard Tolerance  

1 Cap Dimensions      

a ID with Thread mm 26.3 ± 0.3 

b ID without Thread mm 28.1 ± 0.3 

c Top Outer diameter mm 31 ± 0.2 

d ID on ring mm 28.5 ± 0.2 

e ID on teeth mm 29 ± 0.2 

f Total Height mm 18.5 ± 0.5 

2 Weight      

a Cap gm 2.65 ± 0.15 

b Wad (100 nos) gm 0.5 - 

c Total Weight of Cap with Wad gm 2.655 ± 0.15 

     

 

 

II NON DIMENSIONAL PARAMETERS 

 

Sr No Parameter Standard 

1 

Material of 

Construction 

cap 

High Density Poly Ethylene of grade B 56003 of Reliance or equivalent from any 

indigenous or imported source. Only virgin HDPE should be used. 

2 Colours White color as per approved colour master batch by HPCL 

3 WAD 
Induction Heat-sealable wad structure - Board / Wax / PET / Al foil / LDPE 

Overall thickness 1.00 mm 

4 Master Batch 
Either Clariant or its equivalent master batches as specified by HPCL shall be used 

after prior intimation and approval by HPCL.  

http://packtrek.hpcl.co.in/PackTrek/
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor, Retail Lube, 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

5 
Packing of 

Caps 

The caps should be packed in polylinear bag and then it is to be further packed in 5 ply 

CFB Box.   

 

III TESTING  

 

1 
QC Tests 

(Routine Tests) 

 Visual (Colour, Shape & Appearance), Dimensional, Weight Induction sealing should 

be tested for each and every lot of caps received by HPCL or his Contract Repackers 

and shall be rejected if not meeting HPCL's specifications.  

 

IV THIRD PARTY INSPECTION 

 

Sample caps from the supplied lot shall be taken at regular intervals and have they tested at independent test lab 

for all the above tests. If found not meeting the HPCL's specifications, HPCL has the right to take suitable penal 

action as deemed fit including cancellation of the purchase order. 

 

http://packtrek.hpcl.co.in/PackTrek/


 

Drawing of 100 ml PET bottle for Brake Fluid 
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor,Retail Lubes, 8, S. V. Marg,           

Ballard Estate, CST. Mumbai 400 001 

PACKAGE :  100 ml PET Bottle -Brake Fluid(160 x 100 ml) 
Revision : 001  

Date : 01/01/2017 

Item No: 0935175 

 
I DIMENSINAL PARAMETERS 

 

Sr No 

 

Parameters Unit Standard Tolerance  

1 Bottle Dimensions      

a Diameter mm 44.8 ± 0.5 

b Height with out cap mm 125 ± 0.7 

2 Neck Dimensions      

a OD with Thread mm 24.7 ± 0.2 

b OD without Thread mm 22.8 ± 0.2 

c Neck Internal Dia mm 20.05 - 

d TE Band/ Break ring Dai mm 24.9 - 

e Height from Neck Edge to TE Band mm 14.3 ± 0.2 

f Total Neck Height mm 17.0 ± 0.3 

3 Brimful Capacity ml 125 ± 5 

4 Weight      

a Container without cap gm 16.0 + 0.5 

 

II  OTHER PARAMETERS AND TERMS & CONDITIONS  

 

Sr No Parameter Standard 

1 Bottle Made of Poly Ethylene Terephthalate (PET) of Relpet grade G5801/ GP5800 from 

Reliance OR equivalent with prior approval of HPCL. Only virgin material (PET) should 

be used and no recycled material is acceptable. Container should be fully transparent & 

free of any foreign particle or dirt and without weak points, pin holes which are 

susceptible to leakages or breaks. Other details of container such as ribs, contour should 

be as shown in the attached diagram enclosed. There should not be any parting line or 

flash on the neck area.  Any post trimming operations will disqualify.    

2 Engg. 

Diagrams 

& Moulds 

PET containers shall be manufactured in one stage OR two stage process as per HPCL 

approved engg. diagram drawing. Vendor will design & fabricate blow moulds for 

stretch blowing of PET container as per the enclosed diagrams and submit for approval.  

Vendor will undertake guarantee that this mould will be dedicated only for HPCL use & 

return to HPCL at the end of the contract at the no cost (Quoted rate shall include cost of 

mould). It is vendor's responsibility to select good quality suitable preform for this bottle 

design so as to give the best material distribution and uniform stretching.  If the vendor 

http://packtrek.hpcl.co.in/PackTrek/
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor,Retail Lubes, 8, S. V. Marg,           

Ballard Estate, CST. Mumbai 400 001 

is procuring preforms from outside, the supplier shall be visited and approved by HPCL 

for technical assessment. Approximate 1 -2 modifications in the bottle design will be 

expected during the contract period. Quoted rates shall be inclusive of the projected  

changes in the design and nothing would be paid seperatly for the design changes. 

3 Labeling Vendor has to fix the label on the bottle and supply. The pressure sensitive labels shall 

be supplied by HPCL; however the same has to be collected by the vendor. 

4 Packing Bottles should be packed in either corrugated boxes and secured with tape so that the 

box doesn’t open or in a Polybag of  sufficient thickeness or any other means as 

approved by HPCL . The packing must offer adequate protection to the PET Bottles 

during transit & storage so that the material arrives at the HPCL facility in an undamage 

& stable condition. Packaging material shall be new, clean, dry, no off-odours & of 

sufficient thickness to avoid damage or load destabilisation under normal handling 

condition. (Quoted rate shall include cost of packing for bottles). 

 

III TESTING  

 

Sr. No. Parameter Standard 

1 Performance 

Tests 

Containers should conform to IS: 6312 -1980 for weight, dimensions, Top load test, 

drop test, closure leakage.  

2 Self Testing  Vendors should test the containers for the following tests and a self certificate(s) to 

be submitted along with each supply for conformity. (1) Conformity to dimensions, 

capacity and weight (2) Drop Impact Test (3) Conformity to Wall thickness (4) 

Closure Fitment & Leakage (5) Top Load Value 

3 Material 

Rejection 

Random sample containers from each supply shall be tested at our end for above 

properties, and if found not meeting the specifications, HPCL has the right to reject 

the entire lot.   
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor,Retail Lubes, 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

PACKAGE : 500 ML NON UNNAYAN HDPE CONTAINERS 

 

Revision No : 002 

Date : 01.04.2016 

Item Code: 0935093 

Reason for revision : Modified Non-dimensional parameter II(4) and II(5) & incorporation of non-

dimensional parameter II(2) and II(3) . 

 

I DIMENSIONAL PARAMETERS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

II NON DIMENSIONAL PARAMETERS 

 

Sr. 

No. 
Parameter Standard 

1 
Material of 

Construction 

High Density Poly Ethylene of grade B 56003 of Reliance or equivalent from any 

indigenous or imported source. Only virgin HDPE should be used, not the recycled 

material.  

Sr. 

No. 
Parameters Unit Standards Tolerance 

1 Capacity litre 0.5  

2 OFC  ml 540 1.50% 

3 Overall Dimensions     

a Maximum Length  mm 91.6 +/- 1 

b Maximum Width  mm 57.2 +/- 1 

c Maximum Height w/o cap mm 174.1 +/- 1 

4 Neck Dimensions    

a 

Max. Height with 

Breaking Ring 
mm 22.6 +/- 0.15 

b Maximum ID mm 31.3 +/- 0.15 

c Maximum OD with thread mm 37.8 +/- 0.15 

d Maximum OD w/o thread mm 34.7 +/- 0.15 

5 View Strip Width  mm 6 +/- 0.15 

6 Minimum Weight  gm 37 + 5 % 
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor,Retail Lubes, 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

2 Moulds 

Moulds will be provided by HPCL against the bank guarantee. The vendor has to uplift 

mould from HPCL Lube Terminal as per advice from HQO Package Development dept. 

after submission of bank guarantee. The cost of transportation for uplifting the moulds 

will be absorbed by vendor. 

3 Labeling 

Vendor has to fix the label on the bottle and supply. The labels should be fixed on the 

bottle by using label applicator only & manually labeling is not acceptable. The 

pressure sensitive labels shall be supplied by HPCL; however the same has to be 

collected by the vendor. The cost of transportation for uplifting the labels will be 

absrobed by vendor. 

4 Colours Upto Ten colours as approved colour master batches by HPCL 

5 Master Batch 

Either Clariant or its equivalent master batches as specified by HPCL shall be used 

after prior intimation and approval by HPCL.There will be approx. 5 nos of Non 

premium & 5 nos. of Premium colors. The vendor can consider price of Non-premium 

color masterbatches between Rs. 250 to Rs. 300  with y.o.y price escalation of 10-15% 

& that of Premium color masterbatches between Rs. 500 to Rs. 600 with y.o.y price 

escalation of 10-15% approximately. 

6 Shape As per HPCL's design & diagram. 

7 Appearance 

Container should be without weak point which are susceptible to leakages & have a 

smooth and clean finish. The base & neck must be flat, uniform & free from flashes to 

give stable standing and smooth filling & pouring of the product. 

8 Wall Thickness It should be uniform.  

9 View strip 

6 mm wide view strip should be provided along the entire height of the container 

towards neck side. View strip should be transparent & clear. It should not contain any 

colour shade. 

10 
Cap fitment & 

Pilfer Proof 

Cap should fit properly on the bottle. There should not be overriding or mismatch and 

leakage. While tightening breaking ring/ bridges should not beak. 

 

III TESTING 

 

1 
QC Tests 

(Routine Tests) 

 Visual (Colour, Shape & Appearance), Dimensional, Weight & Drop test shall be 

tested for each and every lot of containers received by HPCL or his Contract Repackers 

and shall be rejected if not meeting HPCL's specifications.  
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor,Retail Lubes, 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

2 

Self Testing 

(Supplier Test 

Report) 

Vendors should test all the containers for the following tests and a self certificate for 

conformity shall be submitted along with the each supply.                                                                                

a. Container Leakage Test (Pin hole detection) b. Closure Leakage c.Vibration test, d. 

Drop/ Impact Test, e. Conformity to dimensions, OFC and weight, f. Conformity to 

Wall thickness, g. Hydraulic pressure test, h. Surface Energy (for good adhesion of 

labels) i. Melt flow index test 

Note; Testing of containers shall be as per BIS: 2798 standard for Leakage Test, Drop Impact test, Static Load 

Test, Hydraulic Pressure Test and Vibration Test. 

 

IV PACKING 

 

Containers  should be  packed in  appropriate  LDPE  Bags with 2 ply corrugated sheet  to  protect  from  dust  and  

water and  give support . The packing must offer adequate protection to the HDPE containers during transit & 

storage so that the material arrives at the HPCL facility in an undamage & stable condition. Packaging material 

shall be new, clean, dry, no off-odours & of sufficient thickness to avoid damage or load destabilisation under 

normal handling condition. (Quoted rate shall include cost of packing for bottles). 

 

V THIRD PARTY INSPECTION 

 

Sample containers from the supplied lot shall be taken at regular intervals and have they tested at independent test 

lab for all the above tests. If found not meeting the HPCL's specifications, HPCL has the right to take suitable 

penal action as deemed fit including cancellation of the purchase order. 
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor, Lube Retail, 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

PACKAGE :250 ML NON UNNAYAN HDPE CONTAINERS 

 

Revision No : 002 

Date : 01.04.2016 

Item Code: 0935071 

Reason for revision : Modified Non-dimensional parameter II(4) and II(5) & incorporation of non-

dimensional parameter II(2) and II(3) . 

 

 

II NON DIMENSIONAL PARAMETERS 

 

Sr. 

No. 
Parameter Standard 

1 
Material of 

Construction 

High Density Poly Ethylene of grade B 56003 of Reliance or equivalent from any 

indigenous or imported source. Only virgin HDPE should be used, not the recycled 

material.  

Sr. 

No. 
Parameters Unit 

Standard 
Tolerance 

1 Capacity litre 0.25  

2 OFC  ml 270 1.50% 

3 Overall Dimensions     

a Maximum Length  mm 74.3 +/- 1 

b Maximum Width  mm 46.4 +/- 1 

c Maximum Height w/o cap mm 141.2 +/- 1 

4 Neck Dimensions    

a 

Max. Height with Breaking 

Ring 
mm 19.3 +/- 0.15 

b Maximum ID mm 19.9 +/- 0.15 

c Maximum OD with thread mm 24.45 +/- 0.15 

d Maximum OD w/o thread mm 22.4 +/- 0.15 

5 View Strip Width  mm 6 +/- 0.15 

6 Minimum Weight  gm 29.2 + 5 % 
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor, Lube Retail, 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

2 Moulds 

Moulds will be provided by HPCL against the bank guarantee. The vendor has to uplift 

mould from HPCL Lube Terminal as per advice from HQO Package Development dept. 

after submission of bank guarantee. The cost of transportation for uplifting the moulds 

will be absorbed by vendor. 

3 Labeling 

Vendor has to fix the label on the bottle and supply. The labels should be fixed on the 

bottle by using label applicator only & manually labeling is not acceptable. The 

pressure sensitive labels shall be supplied by HPCL; however the same has to be 

collected by the vendor. The cost of transportation for uplifting the labels will be 

absrobed by vendor. 

4 Colours Upto Ten colours as approved colour master batches by HPCL 

5 Master Batch 

Either Clariant or its equivalent master batches as specified by HPCL shall be used 

after prior intimation and approval by HPCL.There will be approx. 5 nos of Non 

premium & 5 nos. of Premium colors. The vendor can consider price of Non-premium 

color masterbatches between Rs. 250 to Rs. 300  with y.o.y price escalation of 10-15% 

& that of Premium color masterbatches between Rs. 500 to Rs. 600 with y.o.y price 

escalation of 10-15% approximately. 

6 Shape As per HPCL's design & diagram. 

7 Appearance 

Container should be without weak point which are susceptible to leakages & have a 

smooth and clean finish. The base & neck must be flat, uniform & free from flashes to 

give stable standing and smooth filling & pouring of the product. 

8 Wall Thickness It should be uniform.  

9 View strip 

6 mm wide view strip should be provided along the entire height of the container 

towards neck side. View strip should be transparent & clear. It should not contain any 

colour shade. 

10 
Cap fitment & 

Pilfer Proof 

Cap should fit properly on the bottle. There should not be overriding or mismatch and 

leakage. While tightening breaking ring/ bridges should not beak. 

 

III TESTING 

 

1 
QC Tests 

(Routine Tests) 

 Visual (Colour, Shape & Appearance), Dimensional, Weight & Drop test shall be 

tested for each and every lot of containers received by HPCL or his Contract Repackers 

and shall be rejected if not meeting HPCL's specifications.  
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HINDUSTAN PETROLEUM CORPORATION LIMITED 

Retail Lube Division 

Hindustan Bhawan,  2nd Floor, Lube Retail, 8, S. V. Marg,              

Ballard Estate, CST. Mumbai 400 001 

2 

Self Testing 

(Supplier Test 

Report) 

Vendors should test all the containers for the following tests and a self certificate for 

conformity shall be submitted along with the each supply.                                                                                

a. Container Leakage Test (Pin hole detection) b. Closure Leakage c.Vibration test, d. 

Drop/ Impact Test, e. Conformity to dimensions, OFC and weight, f. Conformity to 

Wall thickness, g. Hydraulic pressure test, h. Surface Energy (for good adhesion of 

labels) i. Melt flow index test 

Note; Testing of containers shall be as per BIS: 2798 standard for Leakage Test, Drop Impact test, Static Load 

Test, Hydraulic Pressure Test and Vibration Test. 

 

IV PACKING 

 

Containers  should be  packed in  appropriate  LDPE  Bags with 2 ply corrugated sheet  to  protect  from  dust  and  

water and  give support . The packing must offer adequate protection to the HDPE containers during transit & 

storage so that the material arrives at the HPCL facility in an undamage & stable condition. Packaging material 

shall be new, clean, dry, no off-odours & of sufficient thickness to avoid damage or load destabilisation under 

normal handling condition. (Quoted rate shall include cost of packing for bottles). 

 

V THIRD PARTY INSPECTION 

 

Sample containers from the supplied lot shall be taken at regular intervals and have they tested at independent test 

lab for all the above tests. If found not meeting the HPCL's specifications, HPCL has the right to take suitable 

penal action as deemed fit including cancellation of the purchase order. 
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Package Material Size Mazgoan Silvassa Budge Budge Chennai
Vardhaman Plastochem Organic Industries

Paramount industries Rajiv Plastics
Rajiv Plastics Organic Industries
Regent Plast Rajiv Plastics
Sunrise cont Sunrise cont Sunrise cont Sunrise cont

PearlPet PearlPet PearlPet PearlPet 
HDPE 500 ml Beri cap/ Alpla India Beri cap/ Alpla India Beri cap/ Alpla India Beri cap/ Alpla India

250 ml
100 ml

Metallized 250 ml Coats & Pack Coats & Pack Coats & Pack Mudrika
Metallized 250 ml Total Print Total Print Total Print Coats & Pack
Metallized 500 ml Coats & Pack Coats & Pack Coats & Pack Mudrika
Metallized 500 ml Total Print Total Print Total Print Coats & Pack

Nimit Kraft Nimit Kraft Mohan Boards Lalith Packaging
Creative Corrupack Creative Corrupack East India Nithya packaging
Rimple Packaging Rimple Packaging MC Packaging Shri Hari Packaging

All SKUCarton Vendors

100 mlPET

Containers Vendors

Caps

Label Vendors

HDPE
250 ml

500 ml

PP
Weener Empire Weener Empire Weener Empire Weener Empire

Plant-wise vendor for Brake fluid packages (2016-17)

Blow plast

Blow plast

Eastern Polycraft

Eastern Polycraft



 Tender No. : 16000157-HD-14001 Tender Published On : 07-Mar-2017 20:40

DOCUMENTS TO BE UPLOADED
Sl.No. Description HPCL File HPCL Value Supporting

Doc. Req'd

1 Attach your audited Profit and Loss Statement and Balance sheet duly certified by
Chartered Accountant for the Financial Year 2013-14

- Mandatory

2 Attach your audited Profit and Loss Statement and Balance sheet duly certified by
Chartered Accountant for the Financial Year 2014-15

- Mandatory

3 Attach your audited Profit and Loss Statement and Balance sheet duly certified by
Chartered Accountant for the Financial Year 2015-16

- Mandatory

4 Upload experience of having successfully carried out and completed similar work
during the last 7 years ending last day of the month previous to the one in which
applications are invited as follows:                a. Three similar completed works or b.
Two similar completed works or c. One similar completed work costing not less
than the amount as per PQC of the Tender

- Mandatory

5 Applicants shall be manufacturer of Brake fluid. As proof the applicant shall
enclose Copy of statutory licenses wherein it is mentioned that the vendor is a
manufacturer.

- Mandatory

6 Applicant shall have ARAI Certificate meeting specification for manufacture of DOT
3 and DOT 4 Brake Fluids by them. As proof the applicant shall enclose copy of
ARAI certificate.

ENTER Y OR
N

Allowed

7 The applicant shall enclose undertaking as per point no 5 of PQC  for having
mentioned equipment at their plantin format as per Annexure V of Tender.

- Mandatory

8 UPLOAD SCAN COPY OF EMD (Original BG) or SCREEN SHOT OF ONLINE
PAYMENT or Notarized MSE Certificate (MICRO OR SMALL ENTERPRISE) or
EMD Exemptions Certificate)

- Mandatory

9 AFFLIATE: PLEASE CONFIRM THAT ONLY ON AFFLIATE BID FOR THE
TENDER. Parties who are affiliates of one another can decide which Affiliate will
make a bid.

ENTER Y OR
N

Allowed

10 ATTACHE DULY FILLED AND SIGNED COPY of Unpriced Bid as per
ANNEXURE VI

- Mandatory

11 ATTACH ALL DECLARATIONS DULY FILLED AND SIGNED ON LETTER HEAD
OF THE BIDDER

- Mandatory

12 DULY FILLED CREDENTIAL BID - Mandatory

13 COPY OF PAN - Mandatory

14 COPY OF SHOP AND ESTABLISHMENT CERTIFICATE (OR) FIRM
REGISTRATION (OR) TRADE LICENSE (OR) PARTNERSHIP DEED (OR)
CERTIFCATE OF INCORPORATION (OR) MEMORANDUM OF ASSOCIATION
AND ARTICLE OF ASSOCIATION, WHICHEVER APPLICABLE

- Mandatory

15 Power of Attorney for authorized signatory (in original) in case of firms other than
sole proprietor.

- Allowed

16 COPY OF EXCISE REGISTRATION - Mandatory

17 COPY OF LOCAL SALES TAX (CST OR VAT OR SERVICE TAX)
REGISTRATION

- Mandatory

18 COPY OF EMPLOYEE PROVIDENT FUND (EPF) REGISTRATION - Allowed

19 COPY OF EMPLOYEE STATE INSURANCE CORP. (ESIC) REGISTRATION - Allowed

20 COPY OF POLLUTION CONTROL BOARD CERTIFICATION - Mandatory

21 COPY OF ISI OR BIS, ISO 9001 OR 9002 CERTIFICATION - Allowed

22 LIST OF MAIN MANUFACTURING MACHINERY WITH CAPACITY PACK SIZE - Mandatory

23 LIST OF ALLIED MACHINERY DETAILS - Allowed

24 DETAILS OF QC APPARATUS - Mandatory

25 ANY OTHER DOCUMENTS (IF ANY) ENTER Y OR
N

Allowed
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Integrity Pact
Sl.No. Description HPCL File HPCL Value Supporting

Doc. Req'd

1 Integrity Pact integritypact.pdf - No
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